POCCHUHCKAS ®EJIEPALIUS
AIMHHHCTpALUSI
€eJIbCKOro MoceJeHHs
KporoBka
MYHHUHIIAJIbHOIO paiioHa
Knneab-UYepkacckuii
Camapckoii o61acTu

INOCTAHOBJIEHUE

ot _03 despast 20231 Ne 12

c. KporoBka
[O6 yTBepxIeHIH AIMUHUCTPATUBHOIO periameHTa

IPeNOCTaBIeHUs MyHULIUIIANBHOH yenyru ««IIpucBoenue
azipeca 00BEKTY ajipecalluy, H3MEHEHHE U aHHYJIMPOBAHHE TAKOTO aJ[pecay]

B cootserctBun ¢ @enepansHeiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «06
OpraHu3alli¥ MPENOCTABICHUS TOCYJApCTBEHHBIX M MYyHHLHUNAIBHBIX YCIyI»,
ITOCTAHOBJIALO:

1.YTBepauTh mpunaraeMslii AJIMHHMCTPATMBHBIM  peraMeHT 1o
MPEIOCTAaBICHUIO  MYHMIMIANbHOH ycimyrn  «IIpucBoenme anpeca 0GBEKTY
agpecaluy, W3MCHEHHEe U aHHYJIMPOBAaHHE TaKOro ajpeca»», COINIACHO
IPUIIOKEHUIO K HACTOSILEMY ITOCTaHOBIIEHUIO.

2. Omy0nukoBaTh HacTOsllee IIOCTaHOBIEHHE B rasere «KpoToBckue
Bynun» w pasmecTuTh Ha OQUIMANBHOM caiiTe AJMMHHCTPAIUM CENBCKOTO

nocenenus KpoToska 1o azgpecy: https:/krotovka.kinel-cherkassy.ru.

3. Ilpussate yTpatuBmuMm cuiny IlocranoBnenne Ne97 or 23 ampens
2018rona (co BceMM U3MEHEHHUSIMH K HEMY).

4. KoHTponb 3a BBINOJHEHMEM HACTOSINETO ITOCTAHOBIEHHS OCTABIIO 32
coboro.

s HaCTO}II_I_Iee IIOCTAaHOBJICHUE BCTYNACT B CHUILY CO IOHS €ro 0¢)HHH&J’IBHOFO

oIy OJIMKOBaHUSI.

I'maBa cenbckoro nocenenust Kporoska %ﬂéﬁ’ ~—A.H.Jlaunnenesa
Psa6osa C.I1. 88466022334



AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEI0CTaBIeHHs MyHULIMIIATBHON YCIIYTH
«IIpucBoenue anpeca 00bEKTY aipecali, H3MEHEHHE U
AQHHYJUPOBaHME TAKOr'0 a/Ipeca» Ha TEPPUTOPHUH CEILCKOTO IMOCEICHMS
Kporoska mynunmnansHoro paiiona Kunens-Yepkacckuit Camapckoi

o0yracTu
Conepxanue
I. O01ue nmonoxxeHus 4
IIpenmer perynupoBaHus ¢

Kpyr 3asBureneit ¢
I1. CranmapT nmpegocTaBiieHHss MyHULUIIAIBHOMN yCIIyT

HaumeHoBaHUE MYHUIIMIIAIBHOM YCITyTH :

HavmeHoBaHue opraHa MECTHOrO CaMOYNpaBleHHs (OpraHMU3alUM), MPEeJOCTABIISIOLIET
MYHULUIAIBHYIO YCIYTY 8

Omnucanue pe3ysbTara NpeAOCTaBICHUs MyHUIMIIABHOM YCITIyTH

Cpox mnpemocTaBieHUs MYyHHLUNAJIBHOM YCIyrH W BbIOayd (HApaBiCHHsA) JIOKYMEHTOI
SBJISIFOINMXCS PE3YJIBTATOM IIPEJOCTaBICHUS MYHUIUITAIBHON YCIyTH I
HopMaTuBHBIE IPaBOBBIE AKTHI, PETYJIHPYIOLIME IPEAOCTABICHIE My HUIUITAIBHOM yeiayr 1
WcuepnbiBaroluii Nepe4eHb MAOKYMEHTOB M CBEICHHM, HEOOXOMUMEBIX B COOTBETCTBUH
HOPMAaTUBHBIMHU NMPABOBBIMU aKTaMH Ul IPEIOCTaBICHUS MYHULMIAIBHON yCIYyrd U YCIyl
KOTOpEIE ABJISIOTCA HEOOXOAUMBIMHU U 00S3aTENBbHBIMYU ISl IPEJOCTABICHUS. MYHHUIIUIIAIBHO
YCIIyTd, NOJUICKAIUX NPEICTABICHUIO 3asBHUTEIEM, CIIOCOOBI HUX ITOJyYEHHUS 3asgBUTEIIEM,
TOM YHCJIE B 3JIEKTPOHHON (hopMe, OPSIOK MX MPEICTaBICHUS |
WcuepnpiBaomuil nepeyeHb JOKYMEHTOB U CBEJCHUI, HEOOXOMUMBIX B COOTBETCTBHM
HOPMaTUBHBIMH NPABOBBIMU aKTaMM JUIS IPEJIOCTaBICHUS MYHULUIAIBHON YCIYrH, KOTOPHI
HaXOJATCS B PaCHOPSKCHUM IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHH
¥ UHBIX OPTraHOB, yYaCTBYIOUIMX B IIPEAOCTABICHUN MYHUIMIIAIBHBIX YCIIYT 1
HWcuepnsiBaromuyii Ieped4eHb OCHOBAHUI [UIs OTKa3a B MpUEMeE JIOKYMEHTOB, HEOOXOMMMBIX JIJI
IIPEIOCTABIIEHUS MYHULUIIAIIBHOMN yCIIyTU 1
HcuepnpiBaronyii nepeyeHb OCHOBAHUM ISl IPHOCTAHOBJICHUS WM OTKa3a B MPEIOCTaBIEHN
MYHUIUNAIBHON yCIyTU I
ITepeyeHs yciyr, KOTOpBIE SABIAIOTCS HEOOXOAUMBIME U 00S3aTEIBHBIMU IS [IPEIOCTaBJIEHH
MYHHUIMIIAJIBHON YCIyTH, B TOM YHCJIE€ CBEICHUS O JOKyMEHTE (IOKYMEHTaX), BBIIaBaeMO!

(BBIIABAEMBIX) OPraHU3aLUsAMHE, YUaCTBYIOIUMH B IIPEAOCTABIECHAN MYHULMIIATBHON yCyr 1¢
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HOpﬂILOK, pasMe€p U OCHOBAHUA B3UMAaHUA FOCyIIapCTBGHHOfI MONUIMHEI WJIM WHOW OIUIATEHI,

B3MMAEMOI 3a IPEJIOCTABICHUE MyHUIMIIAJILHON yCIyTr U 19
[lopsioK, pasMep W OCHOBAaHMS B3MMAaHMs IUIATHI 33 TIPEJOCTABICHHE YCJIYT, KOTOPLIC
ABJSFOTCS HEOOXOMMMBIME ¥ 003aTeIbHBIMH JUIs TIPEAOCTABIECHUS MYHULMNATBHON YCIyTH,
BKJTIOUAs UH(pOpMAaIUIO 0 METOJUKE  pacuera  pa3Mepa  Takod  IUIaThl
19

MakcuMaIbHBIH CPOK OXXHIaHHsS B OYEpeqd MNpU MOjauye 3ampoca O TpeJOCTaBICHHM
MYHULMIAIBHOM YCIYTM M TP [OJYYECHHH PE3yjbTara NpefoCTaBICHHA MYHULUIIATEHOM
yCIIyru 20

CpOK U TIOPS/IOK PETMCTPALIMH 3aIpoca 3asBUTENs O MPEIOCTaBICHIN MyHHIUIIATEHON yCIIyTH,

B TOM UYHCJIE B 3JIEKTPOHHOM popme 20
TpeGoBaHust K TOMEIEHUAM, B KOTOPBIX NIPEAOCTAB/IACTCS MyHUIUNIATIBHAS yCiIyTa 20
[TokasaTeau TOCTYIHOCTH U Ka4yeCTBa MYHHUIIMIIATIBHOM YCIyTH 22

Vuble Tpe6OBaHMA, B TOM YHCIC YYMTHIBAIOIME OCOOCHHOCTH  NPEAOCTABIICHHUSA
MYHHIHUIIAIGHON YCIyTH B MHOIOQYHKIMOHANBHBIX IEHTpaX, 0COOEHHOCTU MPEIOCTaBICHHS
MYHUIUIQIBHOM — yCIYrM IO OKCTEPPUTOPHATBHOMY — TPUHIMIY M 0COOEHHOCTH
IPE/I0CTABICHUS My HULMIIANBHON YCIIyTH B JJIEKTPOHHOI popMe 23

III. CocraB, MOCNEIOBATENHHOCTh U CPOKM BHINOJHEHUS aJMHHMCTPATHBHBIX HPOLEIYD
(neiicTBuit), TpeGOBaHMS K MOPS/KY MX BBINONHEHHMSA, B TOM HHCIC 0COOEHHOCTH BBITIOJIHEHUS

aJMUHHCTPATUBHBIX IPOLEAYP B dIEKTPOHHON popme 24
VcuepnbiBaroniuii epeyeHb aJIMMHICTPATUBHBIX MPOLEIYP 24
[lepedeHb aJMMHMCTPATUBHBIX NpouEyp (ACHCTBUH) NIpH MpPENOCTABICHUH MYHUIMIIAIBHON
YCIIyT¥ YCIIYT B 9JIEKTPOHHOH popme 24

ITopsam0K OCYIIECTBICHHS aIMUHUCTPATUBHBIX IIPOLETYP (neiicTBuif) B 2neKTpOHHON popme 25

[IopsI0K WCHPaBICHUA JOMYLICHHBIX ONEYaToOK U omMOOK B BBIJAHHBIX B pE3yJbTaTe
TIPEIOCTABICHUS MyHUIMITAIIBHOMN YCIyr JOKyMEHTax 27

IV. ®opmel KOHTPOJIS 3a MCIIOJTHEHUEM aJIMMHUCTPATHBHOIO  pErJlaMEHTa
27

TIOpSZIOK  OCYIIECTBICHHsS TEKyIIETO KOHTPONS 3a COOMIONCHMEM ¥ HCIONHCHUEM
OTBETCTBEHHBIMU JODKHOCTHBIMH JIMI[AMH TIOJIOKEHUM pEriaMeHTa U MHBIX HOPMAaTHUBHBIX
IIPABOBBIX aKTOB, YCTaHABJIMBAIOMIKE TPEOOBAHMS K NPEJOCTABJICHHUIO MyHHIAIATEHON YCIIyTH,
a TaKKe IPHHATHEM UMU pelIeHui
27 TIopsHOK ¥ TIEPMOJMYHOCTD OCYIIECTBIECHUS IUIAHOBBIX M BHEILIAHOBBIX [POBEPOK IOTHOTHI
¥ KayecTBa INPENOCTABJICHHS MYyHUIMIAIBHON yCIyrd, B TOM YHCJIE MOPANOK H bopMsl
KOHTPOJIS 33 TOJTHOTOM M Ka4yeCTBOM NPENOCTABIEHHs MyHHIMIIATBHOH yCIyrH 28
OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 32 pelleHus U aeicTus (6e3jelcTBre), IPUHUMACMBIC
(OCYIIECTBIAEMBIE) MU B XOZIE TPEIOCTABIICH S MyHHLUNAIBHON yCITy 1 29
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TpeGoBanus k nopsaKy ¥ popMaM KOHTPOJIS 32 NIPEIOCTABICHHNEM MYHUIMIATBHOM YCIYTH, B
TOM  4YHCJIE  CO  CTOPOHBI  TIpakKJaH, MX  OOBEJUHEHW W  OpraHu3aluii
29
V. JlocyneOublii (BHECYNEOHBIM) MOPANOK OOXanoBaHWs peleHui W (uam) JeicTBuMiA
(GesnelicTBus) OpraHa MECTHOTO CaMOYIpABJICHHS, IPEJOCTABISIONIET0 MYHHIUNATIBHYIO
YCIIYIy, @ TAaKXKe €ro JO/DKHOCTHBIX JIUIL, MYHUIMITABHBIX CITYKaAIIUX 29
Oprasbl MECTHOTO CaMOYIpPAaBJIEHMS, OPraHU3ALMH M YHIOJHOMOUYECHHBIE HA PAaCCMOTPEHHE
KaJoOBl JIMI@, KOTOPBIM MOXET OBITh HalpaBleHa >Kajoba 3agBUTENS B JOCYAEOHOM
(BHECY IEOHOM) TIOPSIAKE 30
Crioco6sl MH(GOPMMpPOBaHHS 3asBUTENICH O MOPSIKE I0Ja4d M PACCMOTPEHHMS XKAJIOOBL, B TOM
YyciIe ¢ HUCMONb30BaHMEM ENMHOro mnoprana rocyJapCTBEHHBIX M MYHHIHMNAIBHBIX YCIyT
(bynxkImi) 30

IlepeyeHb HOPMATMBHEIX IIPABOBHIX AaKTOB, DPETYIHUPYIOLIUX MOPAMOK HOCYAEOHOrO
(BHECYneOHOrO) OOXKajmoBaHUA JeHCTBUM (Oe3felicTBUS) W (WIM) pEINEHHH, NPUHATHIX
(OCyILIECTBIIEHHEIX) B XOJI€ NIPEJIOCTABICHHS MyHHUIMITAIBHOMN YCIyrH 30

VL. Oco0eHHOCTH  BBINOJHEHHMS  AJAMHHMUCTPATHUBHBIX  Ipoueayp (medcTsuii) B
MHOTO(YHKIMOHAJIBHBIX IIEHTPAaX MPEJOCTaBICHUS FOCYIAPCTBEHHBIX M MYHHIMIAILHBIX

yCiIyr 31
WcuepnipiBaromuii  mepeyeHb  aJMUHHCTPATHBHBIX  mpouexyp (nedcrBuil) mpu
IIPEIOCTaBICHUH roCyapCTBEHHOM (MyHHLIMIIAIBHO#) yCIIyIH, BBITIOJIHSIEMBIX
MHOTO(yHKIMOHAJIEHBIMU LIEHTPaMH 31
HupopmupoBanue 3assBUTEINCH 31

Brigaua 3asBuTeno pe3yJsibTaTa Npea0CTaBJICHUSI MYHI/IHI/IHaJILHOﬁ yCiyru 32



I[. OOwMe MOJI0XEHUS
[IpenmeT peryidpoBaHus

1. 1. HacTosmmii aiMAHHCTPATUBHBIM PETJIaMEeHT IPEAOCTABICHUS MyHUIAIAIBHON
yenyru «[IpucBoeHHe afpeca 00BEKTy aJ[pecaliy, U3MCHCHHE 1 aHHYJUPOBAHUE TAKOTO
aJpeca» Ha TEPPUTOPHUH CENIbCKOIO MOCCTCHHSA KpoToBka MyHHIMIAIBHOIO paioHa
Kunens-Yepkacckuit Camapckoii obactu paspaboTaH B LEJIAX MOBBIIICHUS KauecTBa U
JIOCTYIHOCTH T[IPENOCTABJICHHUs], OMpEeNAeT CTaHAapT, CPOKH H [I0CIIE0BATENBHOCTD
neficTBuil  (aAMMHMCTPATHBHBIX TPOLENYP) TIPH OCYLIECTBICHHH IIOJIHOMOYHH IO
TIPEIOCTABICHHI0 MyHHUIMIAIBHON YCIyTH «IIpucBoeHne anpeca OOBEKTY ajpecallvy,
M3MeHeHVe ¥ AHHYJIHPOBaHHWE TAKOTO aJpeca» Ha TeppUTOPHMM CEIBCKOro MOCEICHHMA
KpoToBKa MyHHIUNAIBHOTO paiioHa Kunenb-Yepkacckuit Camapckoil 061acTy (manee —
Veiyra) AIMUHHACTpANMEn CENBCKOTO IOCETICHHSA KpoToBKa MyHHIHMIAIBHOTO paiioHa
Kunens-Yepkacckuit Camapckoil obiacTy, YIOJHOMOYEHHOW Ha NpPUCBOCHUE anpecoB
oOBbeKTaM ajpecalyn (anee — YIoJTHOMOYCHHBIA opras).

Kpyr 3assurenen

1.2. 3asgBuTeNisMH Ha TOJydYeHHe YCIyrd SBJISIOTCA JMIA, ONpPE/CIICHHBIC
nyakramd 27 u 29 llpaBuin NpUCBOCHUS, HM3MEHCHHA H aHHYJIMPOBAHUSA aJPECOB,
yTBEpIKIEHHBIX [ocTaHoBIeHueM [IpaBuTesnnCTBa Poccuiickoit ®epepanuu oT 19 HOAOPS
2014 roma Ne 1221 (manee coorBercTBeHHO — IIpaBuna, 3asBUTEND):

1) cobcTBeHHUKH 00BEKTa aJjpecalliy;

2) nuna, o0nagaloIKe OHUM U3 CISTYIOIIMX BEIIHBIX IIpaB Ha 00BEKT afipecaliii:

- IPaBO XO3SIMCTBEHHOIO BEJICHUS;

- IPaBO ONIEPATUBHOIO yNPABICHUS,

- IPaBO MOXU3HEHHO HAC/IE/lyeMOr0 BIIa/ICHHS;

- IIPaBO MOCTOSHHOTO (6eCCPOYHOr0) MONB30BAHKS;

3) mpejicTaBUTENH 3aABUTEINS, JEHCTBYIOIIUE B CUITY MIOJIHOMOYHH, OCHOBaHHBIX Ha
0(hOpPMIIEHHO} B yCTaHOBIEHHOM 3aKOHOJATEIECTBOM TOPSIKE OBEPEHHOCTH,

4)IpesicTaBUTENb  COOCTBEHHMKOB —IOMEIICHHH B MHOTOKBAPTHPHOM JloMe,
YIOJHOMOYEHHBI Ha MOJ@dy TaKOro 3asBiCHHS pCIICHHEM obuero cobpaHus
yKa3aHHBIX COOCTBEHHUKOB;

5)mpejcTaBUTENb YIEHOB CAJOBOJAYECKOro, OrOPOJHHYECKOro M () Ia4HOIo
HEKOMMEPYECKOT0 OOBEIMHEHNsl TpaXIaH, YIIOTHOMOYECHHBIH Ha I0Jady TaKoro
3agBeHMs  pelleHMeM oOulero CoOpaHWs WICHOB — TaKOro  HEKOMMEPHECKOro
00beIMHEHUS;

6) KaJacTpOBbll HHXEHep, BBUIONHSIONMH HA OCHOBAHMH JOKyMEHTA,
IpelyCMOTPEHHOro cTaThell 35 Wiu craTheH 42.3 ®enepanbHOro 3aKoHa OT 24 HIONA
2007 1. Ne 221-®3 «O xagacTpoBOH JI€ATENbHOCTH», KaaaCTPOBBIC paboTBl WK
KOMILIEKCHBIE KaJacTpoBble pPaboTel B OTHOIICHHWM COOTBETCTBYIOMIETO 00beKTa
HeIBHYKMMOCTH, SBIISIOIIETOCS 00BEKTOM aipecaliu.
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TpebGoBanust k NOpaKy UHGOPMHUPOBAHUS O MPEIOCTABICHUH
MYHULIUNIATIBHON YCIIyTH

1.3. MudopMupoBaHue 0 NOpsKe MPeOCTaBIeHUsT Y CIIyTH OCYILIECTBIISETCS:

1)  HemocpeACTBEHHO IpU JIMYHOM TIpHeMe 3asBHUTENS B YIIOJIHOMOYEHHOM
OopraHe WIM MHOTOQYHKIHOHAJIBHOM IIGHTPE IPEJOCTaBICHUS TOCYJapCTBEHHBIX H
MYHUIMIAIBHBIX YCIyT (Hajiee — MHOTO(QYHKIMOHAIBHBIN EHTP);

2) no TenegoHy VYIIOJIHOMOYEHHOTO OpraHa MJIH MHOTO(YHKIIMOHAJIEHOTO
LIEHTpa;

3)  TIHCBMEHHO, B TOM YHCJIE IOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (haKCUMUIIBHOM
CBSI3U;

4) mocpeACTBOM pa3MeIleHHsI B OTKPBITON U JOCTYITHOU (hopMe HHPOPMAITHH:

- Ha 1noprane ¢enepasbHONH HHGOPMALIMOHHON agpecHONM CHCTeMBl B
UH(POPMALMOHHO-TeJIeKOMMYyHUKaMOHHOM cetn  «MHTepHer»  (https://fas.nalog.ru/)
(manee — mopran ®UAC);

- B (enepanbHOM rocynapcTBeHHOW HH(poOpManuoOHHOW cucteMe «EnuHbIi
nopTai roCyIapCTBEHHBIX U MYHHIUITAIBHBIX yCIyr (bysKIHiT)»
(https://www.gosuslugi.ru/) (nanee - ETNeV);

- Ha PETHOHAJIBHBIX MOPTaJIaX rOCYapCTBEHHBIX M MYHHULIUIIAIBHBIX YCIyT

(byHKkuwmit) (nanee — peruoHaNbHbIN MOpTa);

- Ha oduIMATLHOM caiiTe YIIOJHOMOYEHHOrO oOpraHa B HH(OPMAIOHHO-
TeNleKoMMYyHUKalMoHHOM cetu «utepuer» (https.//www.kabanovka.kinel-cherkassy.rw/).
5) mocpexctBoM pasMelneHuss HHGoOpMaIMM Ha WHQPOPMAIMOHHBIX CTEHJaX

VIIOJTHOMOYEHHOTO OpraHa WK MHOTO(YHKIIMOHAIBLHOTO LIEHTPA.

1.4. UudbopmupoBaHue OCYIIECTBIISIETCS IO BOPOCaM, KaCarOIIUMCS:

- Croco00B NOJIa4H 3asIBIICHUS O PENOCTABICHUN Y CIIyTH;

- aZipecoB YIIOJIHOMOYEHHOI'O OpraHa ¥ MHOTIO(YHKIMOHAJIBHBIX LEHTPOB,
oOpalieHre B KOTOpble HE0OXO0AUMO ISl IPelOCTaBIeHHs Y CIIyTH;

- cupaBo4HOM  uHpopManuu o0 pabore  YIOJHOMOYEHHOTO  OpraHa
(CTPYKTYpHBIX MOApa3eeHHi Y IOJTHOMOYEHHOTO OpraHa);

- JIOKYMEHTOB, HEOOXOJUMBIX ISl IpelOCTaBIeHUs Y CIIyTH;

- HIOpSIIKA ¥ CPOKOB IIPEeIOCTaBIeHUs Y CITyTH;

- Hopsiika TIONy4YeHUs CBEAGHUH O XOJleé pACCMOTPEHHUs 3asBICHHUS O
IpeJOCTABIIEHUH Y CIIYTH U O pe3yJibTaTax ee MpeA0CTaBIICHUS;

- IO BOIIPOCaM IPEOCTaBIIEHUsI YCIyT, KOTOpPhIE SBISIIOTCS HEOOXOAMMBIMU U
o0si3aTeNbHBIMUA  JUISL  TIpefocTaBieHuss Yciuyrd (Bkioyas HHGOPMHpPOBaHHE O
JIOKYMEHTax, HeOOXOAUMBIX JIJISl IPEAOCTABIEHUS TAKUX YCIIYT);

- nopsaka  gocynebHoro  (BHecyneOHOro)  oOkajoBaHHS — JEHCTBHI
(Oe3neiicTBUSL)  MOJDKHOCTHBIX — JIMI  YTIOJHOMOYEHHOrO  opraHa, pPabOTHUKOB
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MHOIO(QYHKIMOHAIBHBIX IIEHTPOB M IPHHUMAEMBIX HMH IIPH IPEIOCTABIECHUA Y CIIyrH
peLIeHuH.

[TonyyeHne uHGOPMAIUK IO BOIIPOCAM MPeIOCTaBIEH s Y CIIYTH M YCIIyT, KOTOPBIE
SABJIAIOTCS. HEOOXOAMMBIMU M 00s3aTeNbHBIMU Ul TPENOCTABICHHS MYHHIIMIAIBHON
YCIIYTH, OCYILECTBIISIETCSL OECIIATHO.

1.5. Ilpu yctHOM obpaiuenuu 3asBuTensi (JIMYHO WK 1O TelleOHY) TODKHOCTHOE
JULO  YTIOJIHOMOYEHHOIO OpraHa, pabOTHUK MHOTO(QYHKIIMOHAIBHOTO IIEHTpA,
OCYILIECTBISIONIMNA KOHCYJBTUPOBAaHUE, MOJPOOHO M B BEXJIUBOHM (KOPPEKTHOH) hopme
UH(OPMHpPYET 0OPATUBLIMXCS 110 UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TelneQOHHBIM 3BOHOK [OJKEH HAYMHATHECA C HHOOpMALMKA O
HAVMEHOBAHUU OpraHa (HoMepe MHOro(yHKIIMOHAJIBHOI'O IIEHTPa), B KOTOPHIA MO3BOHMII
3asBUTENb, (AMUIUK, UMEHH, OT4eCTBa (IOCNe[HEe — MPU HATMYMH) U JOJKHOCTH
CIIELIUAIACTA, IPUHSBILETO TeJle()OHHBIN 3BOHOK.

Ecnu 10MKHOCTHOE JIMLO YTIOTHOMOUYEHHOIO OpraHa He MOXET CaMOCTOSTENIBHO
JlaTh OTBET Telle()OHHBINA 3BOHOK JIOJDKEH OBITH IepealpecoBaH (TIEpeBENEH) Ha APYroe
JOJDKHOCTHOE JIUIIO MJIM XK€ OOpaTHUBLIEMYCS JIUIY OJDKEH OBITH COOOIIeH Tesle(OHHBIH
HOMED, 110 KOTOPOMY MO>KHO OyZIeT MOJIy4YUTh HEOOXOAUMYIO HHGOPMAIIHIO MTO3/IHEE.

Eciu moaroroBka oTrBeTa TpeOyeT NPONOKMTEIHPHOTO BPEMEHH MOJKHOCTHOE
MO YIOJHOMOYEHHOIO OpraHa, pabOTHUK MHOTO(YHKI[MOHAJIFHOIO LEHTPa MOXKET
IPeUIOKHUTH 3assBUTENIO U3JI0KHUTh 0OpallieHie B MUCbMEHHOH dopMme.

JIOIDKHOCTHOE  JIMIO  YTIOJIHOMOYEHHOTO OpraHa He BIpaBe OCYIIECTBIISATH
MH)OPMUPOBaHHE, BBIXOJAINEE 3a paMKH CTAaHAApPTHBIX MPOLEAYP U  YCIOBHiA
IIPEOCTaBIEHHUs Y CIIlyTH, Y BIHUAIOLIEE MPSIMO WK KOCBEHHO Ha IIPUHUMAEMOE pEIIeHHUE.

IIponomxurenbHOCTs UHGOPMHUPOBaHUS N0 Tele)OHY HE JO/DKHA NpeBbimars 10
MUHYT.

HudopMupoBaHUe OCYIIECTBISIETCS B COOTBETCTBHH C MPapMKOM IIpHEMa IPaXKIaH.

1.6. Ilo nmceMeHHOMY OOpalEeHHIO MOJDKHOCTHOE JIKIO0 YIIOJHOMOYEHHOTIO
opraHa, OTBETCTBEHHOE 3a IIPEJOCTaBIIEHHE YCIyrW, MoApoOHO B MUCBMEHHOW (opme
pasbACHAET rpaXXKJaHUHY CBEICHHMs 110 BOIPOCaM, yKa3aHHBIM B MyHKTe 1.3 HACTOSIIETo
Pernamenra, B nopsiike, yctanoBieHHOM PenepaibHbIM 3aK0HOM OT 2 Mast 2006 1. Ne 59-
@3 «O nopszike paccMoTpeHus obpamieHuii rpaxaan Poccuiickoit eneparum.

1.7. Ha EIII'Y pa3memaiorcss cBeleHHs, IpeaycMOTpeHHble IlomoxeHneM o
(enepanbHOl TrocyfapcTBEHHOH HHGpopMannoHHON cucTeMe «DenepanbHblii peecTp
rOCYyJapCTBEHHBIX M  MYHULMINAIBHBIX  yciayr  (GyHKUMH)»,  yTBEpXKIAEHHBIM
riocranosjienueM IpaBurenscrBa Poccuiickoii @enepanuu ot 24 okta6ps 2011 r. Ne 861.

JlocTyn kK MHGOpPMALMK O CPOKax W MOPSIKE MPEIOCTABICHUS MYHHIMIIAILHOMN
YCIyI'H OCYLIECTBJIsIeTCS O€e3 BBINOJHEHUS 3asiBUTENEM KaKuX-TH00 TpeOOBaHHif, B TOM
ypcae 6e3 MCIOIb30BaHMs IIPOrPaMMHOIO OOeCIleyYeHHs, YCTAaHOBKA KOTOPOTO Ha
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TEXHUYECKHUE CPEACTBA 3asiBHUTEIIS Tpe6yeT 3aKIIIOYCHUA JIMIECH3HOHHOI'O WM HHOI'0

COIJIAIlIeHHsI ¢ IpaBoobiiaaTeeM MPOrpaMMHOIO O0eCIeUeH s, TIPeLyCMaTPHBAIOIIEro
B3UMaHHe IUIAThI, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTEJS HIIM NPEIOCTaBIEHUE MM
IIEPCOHAJIBHBIX JaHHBIX.

1.8. Ha O¢uumansHex calitax, CTeHAaX B MecTax MPEAOCTaBiIeHHS YCIyTH H
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH H OOS3aTENbHBIMH JUIS IPEIOCTABICHUS
Yenyrd, 1 B MHOTOQYHKIMOHAJIBHOM IEHTPE pasMeIlaeTcs CleAyIolas CIpaBOYHAas
uHpOopMaIus:

- MECTO HaxOXIeHHs M rpaduKk paboThl YIOIHOMOYEHHOrO OpraHa ¥ HX
CTPYKTYPHBIX IOJpa3/ieIeHu, OTBETCTBEHHBIX 3a NpPENOCTaBIEHHE YCIyrd, a TakKxke
MHOTO(YHKITHOHAJIbHBIX LIEHTPOB,

- CIIpaBOYHBIE TeNe(OHBI CTPYKTYPHBIX MOJpa3zieieHuil YIIOJIHOMOYEHHOTO
OpraHa, OTBETCTBCHHBIX 3a MpPENOCTaBIE€HHE YCIyrd, B TOM YHCIe HOMep TenedoHa
aBToMH(OpMaTopa (MpU HATHYHH);

Anpeca OpuumanbHbIX CaWTOB, a TaKXKe SJEKTPOHHOM mMouThl M (WiH) (GOPMEI
00paTHOM CBS3M YTIOJHOMOYEHHOTO OpraHa B HH()OPMAaIMOHHO-TEIEKOMMYHHUKAIMOHHOMH
cetu «MIHTEpHETY.

1.9. B 3anax oxwunaHus YIOJIHOMOYEHHOIO OpraHa pa3MellaloTCs HOPMAaTHUBHBIE
IIPABOBBIE AKTHI, PETYIMPYIOLIUE MOPSAOK NPENOCTABIEHUS YCIIyTH, B TOM YHUCIIE KOIMS
aJIMUHUCTPATHBHOTO PErJIaMEHTa €€ NPEJOCTaBICHUs, YTBEPKACHHOTO B YCTAHOBJIEHHOM
@enepanbHbiM  3akoHOM OoT 27 mions 2010 roma Ne 210-03 «O6 opraamzanuu
IPEeIOCTABJICHHs] TOCYIaPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT» IOPSAKE, KOTOPHIE IO
TpeOOBaHMUIO 3asiBUTENIS PEIOCTABISIOTCS eMY ISl O3HAKOMIICHHS.

1.10. Pasmemenve HHOQOpPMALUM O TOpSOKE MPEAOCTaBIEHUs YCIyrd Ha
MHQOPMAIlMOHHBIX  CTEHJAaX B  IOMEIICHWH MHOTO(YHKIMOHAIBHOIO  IIEHTpa
OCYIIECTBJISIETCSI B~ COOTBETCTBMM C  COIJIAIUICHUEM, 3aKIIOYEHHBIM  MEX.IY
MHOrOQ)YHKIIMOHAIBHBIM LEHTPOM H YTIOJHOMOYEHHBIM OPraHOM B COOTBETCTBHHU C
TpeOOBaHUAMY, YCTAaHOBJICHHBIMH IOCTaHOBIeHWeM IlpaBurenscTBa Poccuiickoit
@eneparun ot 27 centabps 2011 r. Ne 797 «O B3auMOIEUCTBHH MEXIy
MHOrOQYHKIIMOHAIBHBIMA  ILIEHTPAaMH  [pPEJOCTABIEHHS  TIOCYJApCTBEHHBIX |
MYHUIMIAIBHBIX YCIYT U (ellepalbHbIMI OpraHaMH HCIIOJHUTEIBHOM BIaCTH, OpraHaMH
rOCY/IapCTBEHHBIX BHEOIO/DKETHBIX (DOHIOB, OpraHamMM TOCYJApPCTBEHHOW BIIACTH
cyonexToB Poccuiickoif @enepanun, opraHaMi MECTHOTO CaMOYIPABIEHHSN», C YIETOM
TpeOoBaHuH K MHGOPMHUPOBAHHIO, YCTAHOBIEHHBIX HACTOSIIUM PernaMeHToM.

1.11. Mudopmanus o Xoe pacCCMOTPEHUS 3asIBIICHUS O MPEAOCTABIEHUH Y CIIyTH 1
O pesynbTaTax €€ MpPEeJOCTaBIEHUs MOXET OBITh IOJyYeHa 3asBUTENEM C YYETOM
TpeOOBaHuUM, yCTaHOBIEHHBIX IMyHKTOM 39 IIpaBui, a Takxke B (JopMaTe aBTOMaTHIECKHX
craTycoB B JM4HOM Kabunere Ha EIII'Y, B COOTBETCTBYIOIEM CTPYKTypHOM
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no/[pas/ieileHuy Y TIOMHOMOYCHHOTO OpraHa IpH obpaienuy 3asBUTENS JUIHO, II

TenedoHy, MOCPEACTBOM SIEKTPOHHOH MOUTEL.

I1. CranaapT IpeAoCTaBICHUS MYHHUIANIAILHON YCITyTH
HayMeHOBaHHE MyHHLUIIAIBHOM yCIyTH
2.1. «IlpucBoeHue anpeca OOBEKTY aipecalyd, H3MCHEHHE H aHHYJIUPOBAHH

TAKOro ajpeca» Ha TEPPUTOPUH CEJBCKOTO IIOCENCHUA KpoToBka MyHHIUNAIBHOT
paiiona Kuuenb-UepKacckui Camapckoit 0651acTH.

HaumeHnoBaHue oprasa MeCTHOT'O
camoyTpaByieHusi (OpraHU3aLyii), MPEOCTABIIIOIETO MyHUIUTIAIBHYIO YCIYTy
2.2. Yciyra npeocTaBlsAeTCsa AIMHUHACTpalel CEIbCKOro IMOCETCHHsA KpotoBi

MYHHIUIIAIEHOTO  paiioHa Kunens-Uepkacckuii  Camapcxont obnmactu (manee
VY I0JIHOMOY€EHHBIH OpraH).

2.3. Tpu npenocTaBieHun Y CIyTrH VOMHOMOUEHHBIH OpraH B3auMOJIECHCTBYET C:

-omepaTopoM  (eaepanbHOH MH(QOPMALMOHHOM a[pPeCHOH ~CHCTEMBI (manee
Oneparop PHUAC);

-henepalpHbBIM  OpraHoOM WUCIIOJIHUTENIGHOM  BJACTH,  YNOJIHOMOYCHHb
[IpaButenscTBOM Poccuiickoi denepanyy Ha MPEAOCTABICHUE CBEJICHUH, colepKalux
B EJIMHOM rocyIapCTBEHHOM peecTpe HEABMXUMOCTH, U IEeUCTBYIOLIMM Ha OCHOBAaH
pelleHys YKa3aHHOTO OpraHa MOABEAOMCTBCHHBIM eMy ¢enepalbHBIM rOCYIapCTBEHHE
OIOKETHBIM YUPEXJICHUEM,

-OpraHoM TOCyJapCTBEHHOH BJIACTH, OPraHOM MECTHOT'O CaMOyIIpaBJICHUS
[IO/[BEIOMCTBEHHBIMU ~ TOCYJapCTBEHHBIMK ~ OpraHamu M OpraHaMM  MECTHC
CaMOyIIPaBJIeHHs] OPraHU3aLMsAMY, B PACTIOPSDKCHUM KOTOPBIX HaXOJATCS JOKYMEHTBHI (
KOIINH, CBEJICHUS, COACPIKALIUECS B HKX), yKa3aHHble B myHKTe 34 TIpaBui.

B  mpenocTaBiICHUU MYHHIMIIQJIBHOW ~ YCIyrd  NPUHUMAIOT  y9ac)
MHOTO(YHKIHOHAIBHBINA LIEHTP.

[lpu mpenocTaBlIeHUH MyHHIUIAIBHON  yCIIyTH VYTOJIHOMOYEHHBIA  Op!
p3auMoyieiicTByeT ¢ denepanbHOH HaIOroBoH ciTy’G0# 10 BONPOCY IOJTyIeH!s BB
w3 EJUHOTO TOCY[apCTBEHHOrO  peecTpa  IOpHAMIECKUX man,  u  Boue
rOCyJIapCTBEHHOTO peecTpa MHIMBHYyallbHbIX NpeANpUHAMATENCH.

2.4. Tlpu npenocTaBleHUH YCIyTH VII0JIHOMOYEHHOMY OpraHy 3ampemiac
TpeGoBaTh OT 3asBUTENs OCYIICCTBICHHA neficTBUi, B TOM 4YHKCJE COIJIaCcOBaH
HeOOXOMMMBIX JUIsl TOJNyYeHus YCIyrd H CBi3aHHBIX € oOpalieHdeM B Ml

roCyJapCTBEHHbIE OpraHbl W OpraHu3alliH, 32 UCKJIFOYEHUEM TIONy4YeHus YcCl
BKJIIOUEHHBIX B IE€peYeHb YCIyT, KOTOPBIC SABIAIOTCA HeOOXOAUMBIMH U 0053aTENbHE
JUIS IPEIOCTaBICHHs Y CIIyTH.
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Onucanue pesybTara NpeJOCTaBICHHIS MyHUIMIATLHON yCIyTH
2.5. Pe3ynbpraToM npenocTaBiieHus Y CIIyTH SBJISETCS:

- Bblja4a (HalpapjeHKe) peleH:s YIOJHOMOYEHHOIO OpraHa O IPUCBOSHHI
azpeca OOBEKTY aJpecallvH;

- BbIa4ya  (HampaBlieHWE) pelleHHs  YIOJHOMOYEHHOro  opra€a  of
aHHYJIMPOBaHUM ajipeca 00beKTa afipecaluy (JomycKaeTcss OObeAUHEHHE C PEIICHUEM (
IIPUCBOEHUH aJipeca OOBEKTY aipecaliun);

- Bblaya (HalpaBJIeHUE) PEeIleHUs YIIOJHOMOYEHHOIO OpraHa o6 OTKase 1
NPUCBOECHHMH OOBEKTY aJIpecallvy ajipeca WU aHHYJIHPOBAHUM €T0 aJpeca.

2.5.1. Peumenve o0 TNpHCBOEHMH ajpeca OOBEKTY aapecald IMPUHMMAETCS
YIOJTHOMOYEHHBIM OPraHOM C Y4eTOM TpeOOBaHHM K €ro CocCTaBy, yCTAHOBICHHBI
yHKTOM 22 IIpaBui.

Pexomennyemslii  oOpasery (opMbl pelleHHS O NPUCBOEHHH aJpeca OOBEKT
anpecanuu npuseeH B [Ipunoxenun Ne 1 x HacTosiemy Pernamenry.

2.52.Peutenne 06 aHHYJIMPOBaHUU ajpeca OOBEKTA apecalldy [IPUHUMAETCS
YIOJIHOMOYEHHBIM OPraHOM C y4YeTOM TpeGOBaHHWH K €ro COCTaBy, YCTaHOBIICHHBD
nyHkToMm 23 IIpaBui.

Pexomenyemblii obpaszen; ¢GoOpMBl pelieHuss 00 aHHYJHUPOBAHHMH aapeca OOBEKT:
anpecanvu npusesieH B [Ipunoxennu Ne 1 k Hacrosiemy PeriiamenTy.

OxoHYaTeNnbHBIM pE3yJIbTaTOM HPENOCTABIEHHS YCIyrd SBISAETCS BHECEHH
CBEJICHUH B IOCYIapCTBEHHBIA aJPECHBIH peecTp, MOATBEPXKAEHHOE COOTBETCTBYIOLIEE
BBIIIKCKOM M3 rOCYJapCTBEHHOIO aJIpeCHOro peectpa, ohopMisieMoit 1o GopMe COrIacH(
npuioxenuto Ne 2 k npukasy MunuctepcrBa ¢punancoB Poccuiickoit @enepanyuu ot 14
centsaopsa 2020 roma Ne 193 «O mnopsake, cmocobax u (opMax NpenoCTaBIEHHs
CBEICHHWH, COINEPKAINUXCA B TOCYJapCTBEHHOM aJpECHOM peecTpe, OpraHam
rOCy/IapCTBEHHOM BJIACTH, OpraHaM MECTHOIO CaMOYIpaBlIeHUs, QH3MYECKHM F
IOPUIMYECKUM JIMI[aM, B TOM YHCJI€ TIOCPEACTBOM OOeCIieYeHus 1ocTyna K deaepaabHOi
MH()OPMALIMOHHOW aIPECHOMN CUCTEMEY.

2.53.Peutene 06 OTKase B NpPHCBOEHMM OOGBEKTY aipecalldid ajpeca HIlk
aHHYJIMPOBaHUM €ro aapeca IPUHHUMAETCs YIIOJHOMOYEHHBIM OpraHoM 1o (Gopme
YCTaHOBJIEHHOH mpuiioxxenrneM Ne 2 k mpukazy MunucrepctBa uHancoB Poccuiickoi
®enepanuu ot 11 mexabps 2014 r. Ne 146H. Dopma AAHHOrO pPEINEHUS NPUBENEHA I
IIpunoxenuu Ne 1 x Hactosimemy PersameHnrty.

Pemenve 006 oOTKaze B TIPUCBOCHUH OOBEKTY aJpecaldd ajpeca Wik
aHHYJIMPOBaHUM €ro aJapeca MOXXET NMPUHMMATHCS B (OpMe 3JIEKTPOHHOIO JOKYMEHTa
IIOAIIMCAHHOTO YCUJIEHHOH KBaJIU(PHULIUPOBAHHOM 3JIEKTPOHHOM MOATHMCHK
YIIOJJTHOMOYEHHOIO  JTOJDKHOCTHOIO  JIMIIa € KCHOJb30BaHMEM  (enepaibHOb
UH()OPMAIIMOHHOM apeCHON CHCTEMEI.
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CpOK MpeOCTaBIeHUs MyHUIUITAIBHOM YCIyTr U BBIIAYH (HampaBJIeHUs)
JIOKYMEHTOB, SIBIISIOLIMXCS PE3YJIBTATOM IIPE0CTABIIEHUS MYHHLUIIAIBHOM yCIIyTH
2.6. CpoK, OTBEJICHHBIA YTIOIHOMOYEHHOMY OpraHy Ul IPMHATHS PELICHH: O

IPUCBOEHHH OOBEKTY aJpecalliy aJpeca WM aHHYJIMPOBAHWM €ro ajpeca, PellCHHs 00
OTKase B IPHCBOEHHMHM OOBEKTY a[pecaly ajpeca WM aHHYJIMPOBAaHWH €ro ajapeca, a
TaK)ke BHECEHHS COOTBETCTBYIOIIMX CBeIeHHH 00 azpece OOBeKTa ajJpecalud B
roCylapCTBEHHBIH aIpeCHBI PeecTp YCTAaHOBIEH IyHKTOM 37 [IpaBuI ¥ HE JOJDKEH
npepbnnath 10 pabounmx mHeH CO JHs TOCTYIUICHHs 3asBICHHS O NPEelOCTaBICHHUH
VYenyru.
HopMmaTuBHBIE IPaBOBLIE aKTHI, PEryJIMPYIONIHME PEAOCTABICHUE
MYHULIMIIAJIBHOM YCIyTH
2.7. TlpenocraBieHue Y CIyTH OCYLIECTBISETCA B COOTBETCTBHH C:

- 3emenbHBIM KojekcoM Poccuiickor @eepaiu;

- ['pagocTpOUTENBEHBIM KOAEKCOM Poccuiickoit @enepanny,

- ®epepanbHbIM 3aKoHOM 0T 24 mrons 2007 Ne 221-@3 «O rocynapCTBeHHOM
KaJacTpe HeABKUMOCTI;

- denepalbHBIM 3aKOHOM OT 27 HIONS 2010 No 210-®3 «O6 opraHusaluu
TIpeI0CTaBIIEHHs TOCYIAPCTBEHHBIX ¥ MyHHIUNATBHBIX YCIIYI»;

- DezepalbHBIM 3aKOHOM OT 28 nexabps 2013 Ne 443-@3 «O denepanbHOI
uH(bOPMAIMOHHOH aIpeCHOl CHCTeMe U O BHECEHHH M3MCHCHHH B denepanbHbIA 3aKOH
«O6 o0mMX NpHMHIMIIAX OPraHM3alMd MECTHOIO CaMOYIpPaBICHUSA B Poccuiickoit
Denepanny;

- @epepalbHEIM 3aKoHOM OT 27 mions 2006 Ne 149-03 «O6 uHpoOpMaLuHy,
MH(OPMAITHOHHBIX TEXHONOTHAX U O 3aIIMTe HHPOPMAIIHI»;

- ®epepanbHBIM 3aKoHOM oT 27 momsa 2006 Ne 152-03 «O mepcoHaBHBIX
TaHHBIXY;

- denepanbHEIM 3aKkoHOM 0T 6 ampens 2011 Ne 63-@3 «O6 3NeKTPOHHOI
TIOJIIIHCHY;

- nocranoBnennem IlpaButensctsa Poccuiickoit ®eneparun 0T 19 HOAOps
2014 Ne 1221 «O6 yrBepxneHun IIpaBui INpUCBOCHUS, U3MEHEHUS U aHHYJIMPOBAHMA
aJipecoBy;

- nocranossienreM IlpaBurensctsa Poccuiickoit ®enepamuu ot 22 mast 2015
Ne 492 «O cocrtaBe cBeleHuii 00 aapecax, pasMellaeMbIX B rOCyAapCTBEHHOM aIpeCHOM
peecTpe, TOpS/KE MEXBEIOMCTBEHHOTO HMHPOPMAIOHHOTO B3aMMOJEUCTBHS IIPH
BeJIeHAH TOCYAaPCTBEHHOTO aJPECHOr0 PeecTpa, O BHECEHWH M3MCHCHHH M NpPU3HAHAH
YTpAaTHBIIMMH CHILy HEKOTOpBIX akToB ITpaButenbcTa PoccHiicko# denepanyumny;

- nocranoBnenreM IpaButensctBa Poccuiickoi denepanuu ot 30 centsops 2004 Ne
506 «O6 yrBepxnenuu [lonoxenus o denepanbHON HAIOTOBOM ciyxoer;
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- nocranosienueM IlpasurensctBa Poccuiickoit ®enepanuu or 16 mas 2011

Ne 373 «O pa3paboTke M yTBEpXKACHUU aJMUHHCTPATHBHBIX PErJIAMEHTOB HCIIOJIHEHUS
rOCYIapCTBEHHBIX (YHKIMA ¥ aIMHHHCTPATHBHBIX PpEIJIAMEHTOB MPEJOCTABICHHUS
rOCyJapCTBEHHBIX YCIIYI»;

- nocraHosjienueM llpaBurensctBa Poccuiickoit ®@epepampu ot 29 ampens
2014 Ne 384 «O6 ompeneneHuu (QenepaJbHOrO OpraHa HCIIOJHUTEILHOM BIACTH,
OCYIIECTBJISIOIIEI0 HOPMATHUBHO-IIPAaBOBOE pPETYJIMPOBAHWE B OOJIACTH OTHOLIEHUM,
BO3HUKAIOIIMX B CBA3M C BEIEHMEM TOCYAApCTBEHHOTO aJpECHOr0 peecTpa,
DKCILTyaTanuel denepanbHOl HHOOPMALMOHHOM apeCHON CUCTEMBI H HCIIOJIL30BaHUEM
COZICPXKAIMXCS B TOCYAapCTBEHHOM aJpPECHOM peecTpe CBeNeHHi 00 aapecax, a TakkKe
onepaTopa ¢enepaabHOi HHHOPMAIIMOHHOM aIPECHON CUCTEMBIN;

- npukasoM Munucrepcrsa ¢punancoB Poccuiickoit ®enepanuu ot 11 nexabps
2014 Ne 1461 «O6 yTBepxIeHUH (GOPM 3asBICHHS O MPHUCBOSHHH OOBEKTY aJpecaldy
ajzipeca WM aHHYJHUPOBaHWM €ro ajpeca, pelleHUs 00 OTKa3e B NPHUCBOEHUH OOBEKTY
aJipecalluy aJipeca WM aHHYJIMPOBAaHUH €T0 ajjpecay;

- npukasoM MunucrepcTa ¢punaHcoB Poccuiickoit @enepaii oT 5 HOAGPs
2015 Ne 171 v «O6 ytBepxneHun IlepedHs 37eMEHTOB IUIAHHPOBOYHOM CTPYKTYPHI,
3JIEMEHTOB YJIMYHO-TOPOXKHOM CETH, 3JIEMEHTOB OOBEKTOB aJpecalldd, THUIIOB 3IaHUM
(coopyxeHuii), MOMEIEHNH, HCIONB3yeMBIX B KauecTBE PEKBU3UTOB ajipeca, u IIpaBun
COKpAILLEHHOI'0 HAUMEHOBAHHUS a[IpeCO00Pa3yIONIHX 2JIEMEHTOBY,;

- npukazoM MunuctepcTBa punancoB Poccuiickoit ®enepaumu ot 31 mapra
2016 Ne 371 «O6 yrtBepxnenun Ilopsiika BefeHHS TIOCYIAapCTBEHHOIO aJPECHOIO
peecTpay.

HcuepnpiBaroimuii nepevyeHs J0KyMEHTOB U CBEJEHHI, HEOOXOAUMBIX B
COOTBETCTBUU C HOPMATUBHBIMH IPABOBBIMU aKTaMHM ISl IIPEJOCTABIICHUS
MYHHIUIIAJIEHON YCIIYTH U yCIIyT, KOTOPHIE SIBJISFOTCS HEOOXOIMMBIMH M
0043aTeNBbHBIMH IS IPEJOCTABIICHUS] MyHHUIMIIAIBHOM yCIIyTH, OAJIEXKAIIUX
IPEJICTABICHHUIO 3asIBUTEJIEM, CIIOCOOBI UX MOTYyUYEHHUS 3asIBUTEIIEM, B TOM
4uCIie B 3JIEKTPOHHOM (popMe, NOPSIOK UX IPeACTaBICHHS

2.8. IlpenocraBneHue YCIyrd OCYILECTBISETCS HAa OCHOBAHMM 3allOJHEHHOTO M
NOJIMCAHHOTO 3asiBUTENEM 3asIBIICHHS.

@opma 3asgBIICHHsI yCTaHOBJEHa NpuiokeHHeM Ne 1 Kk mpukasy MUHHCTEPCTBa
¢bunancos Poccuiickoit ®@enepanuu ot 11 mexabps 2014 r. Ne 146n. ®opma gaHHOrO
3asiBieHuUs npuBeeHa B IIpunoxenun Ne 2 x HacTosiemy Pernamenry.

2.9. B cnyuae, ecnu coOCTBEHHUKaMH OOBEKTa aJpecalniiy SBJISIOTCS HECKOJIBKO
JIU1I, 3asBJICHHE IOIIMCHIBAETCS U ITOAAECTCS BCEMH COOCTBEHHHMKAMU COBMECTHO JIMO0 MX
YIIOJTHOMOYEHHBIM MPEJICTABUTEIIEM.
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IIpu npecTaBleHUU 3asBICHHUS IIpeICTaBUTENeM 3asBUTEISI K TAKOMY 3asBICHUIO

IpUIaraeTcs JIOBEPEHHOCTb, BbINAHHAS MPEICTABUTENIO 3asBUTeNs, OGOPMIICHHAs B
TopsiIKe, MPeyCMOTPEHHOM 3aKOHOaTeNbcTBOM Poceutickoi deznepanuy.

[Ipy TpefOCTABJIEHWM 3asiBICHHMs. TpeJcTaBuTeNneM 3asButens B  Gopme
3JIEKTPOHHOTO JOKyMEHTa K TAaKOMy 3asiBICHHMIO IIPHJIAraeTcsi HaleXalliM o0pa3oM
odopMIIeHHas JOBEPEHHOCTh B (JOPME 2JIEKTPOHHOrO JOKYMEHTA, NOIHCAHHOTO JIMIIOM,
BBABIIMM  (TIOJNMCABINMM)  JOBEPEHHOCTb, C  HCIIOJIb30BAHUEM  YCHIICHHOH
KBAJM(HUIIPOBAHHON SIEKTPOHHOM MOAMUCH (B CIIydae, ecilv MpeACTaBUTeNb 3asBUTeIs
IeCTBYeT Ha OCHOBAHHMHU JOBEPEHHOCTH).

IIpy NpeNOCTAaBIEHAN 3asBICHHS OT WMMEHM COOCTBEHHUKOB IIOMEIICHHH B
MHOTOKBAPTHPHOM JIOMe TPEACTABUTENb TAKMX COOCTBEHHHMKOB, YIOJIHOMOYCHHBIH Ha
[101a4y TAKOTO 3asBJIEHUs PUHATHIM B YCTAHOBICHHOM 3aKOHOZIATENBCTBOM Poccuiickoi
Degepallyiyl TOpSJIKE PEIEHHEM OOLIero cOOpaHMs yKa3aHHBIX COOCTBEHHHMKOB, TaKKe
TIpUIaraeT K 3asBISHHIO COOTBETCTBYIOLIEE pellIeHHE.

[Ipy mnpenoCTaBlIeHUM 3asBICHHS OT HWMEHH WICHOB CaJOBOJYECKOTO HIH
OTOpPOJHMYECKOr0 ~ HEKOMMEPYECKOTO  TOBApHMINECTBA  INIPEICTaBUTENb  TAaKOIo
TOBApHMILECTBA, YIIOJTHOMOYEHHBIH Ha II0/1auy TAKOTO 3asBJICHHUS NPHHATHIM PCIICHUCM
00mmero cobpaHuWs YICHOB TaKOTO TOBAPHMINECTBA, TAKOKe INPUIATacT K 3asBICHUIC
COOTBETCTBYIOIIEE PEIICHHE.

2.10. Tlpu mnpencTaBieHUH 3asBIEHUS KaJaCTPOBBIM HHXEHEPOM K TaKOMy
3asIBJICHHUIO TIPHIIATAeTCs KOIHUs JOKYMEHTa, IPeyCMOTPEHHOTO CTaThel 35 Wik cTaThek
423 @enepansHoro 3akoHa orT 24 moms 2007 Ne 221-@3 «O kamacTpoBO¥
NIeSTeIPHOCTH», HAa OCHOBAaHHUHM KOTOPOTO OCYLIECTBIIETCS BBIIOJTHEHHE KaJaCTPOBBIX
paboT WK KOMIUTEKCHBIX Ka/IaCTPOBBIX pabOT B OTHOLICHHH COOTBETCTBYIOLIETO 00BEKT?
HeIBIKIMOCTH, SIBJISIOIIErocs 0ObEKTOM afipecalliH.

2.11. 3asBnenue npeacrapisercs B GopMe:

-IOKyMeHTa Ha OyMa)XHOM HOCHTENIe IIOCPEICTBOM IIOYTOBOTO OTIPABICHHUS (
OIUCHIO BIIOXKEHUS ¥ YBEAOMIICHUEM O BPYUYCHHH,

-OKyMeHTa Ha 6yMaXHOM HOCHTeIIe TIPU JINYHOM OOpallieH iy B Y IOJIHOMOYCHHBIE
OpraH Wik MHOTO(YHKIIMOHAIBHBIN LIEHTP;

-3JIeKTPOHHOTIO JIOKyMeHTa ¢ ucrons3oBanueM noprana ®UAC;

-3JIEKTPOHHOIO JOKYMeHTa ¢ ucnonb3oBanueM EINTY;

-3JIEKTPOHHOTO JOKYMEHTA C HCIOJb30BaHUEM PETHOHAIBHOTO IIOPTAJIa.

2.12. 3agBieHMe  TNpPEACTaBiseTcs B YIOJHOMOYEHHBIA  OpraH Ml
MHOTO(YHKIIHOHAJIBHBIM LEHTp [0 MECTY HaXOXIeHHs 00BeKTa aipecaluu.

3asBienre B (opMe J[JOKyMeHTa Ha OyMakHOM HOCHTeJe IOANHCHIBACTC.
3asBUTEJIEM.
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3asBieHre B (opMe 3NIEeKTPOHHOTO IOKYMEHTa IIOAIKMCHIBAETCS 3JEKTPOHHOM

IIONMKCHIO, BHJ KOTOPOM OIIPENeNseTcss B COOTBETCTBUM C 4YacThio 2 cratbu 21.1
OenepanpHoro 3akona Ne 210-@3.

2.13. B cnyyae HampaBineHus 3asiBieHus nocpexnctBoM EIN'Y, pernoHaasHOro
noprana una noprana ®PHAC dbopmupoBaHue 3asiBICHHS OCYIIECTBISIETCS TOCPEICTBOM
3aIl0JIHCHHUS] HHTEPAKTUBHOM (POPMBI, KOTOpasi MOXET TaKXe BKIIIOYaTh B CeOs ONIPOCHYIO
dopMmy I onpeneNeHHs WHIUBHIYaJIbHOTO Habopa IOKYMEHTOB K CBEIEHHA,
00s13aTeNbHBIX Ul IPEAOCTaBlIEHHs YCIyrd (manee WHTepakTHBHas (opma), Oe3
HEoOXOIMMOCTH JTOTIOJIHUTENILHON TOa4YM 3asIBJICHUS B KaKOW-T100 HHOH (opMe.

2.14. B ciy4ae npencTaBieHHUs 3asBICHHS NPH JIMYHOM OOpaIlleHHH 3asBUTEIIS
WIA TpeACTaBUTENsl  3asBUTENs IPEeNbABISIeTCS JOKYMEHT, YAOCTOBEPSIOIIUi
COOTBETCTBEHHO JIMYHOCThH 3asiBUTEJNS WU NPEJICTABUTENS 3asiBUTEIIS.

JIuno, uMmeroliee NMpaBo [EeHCTBOBaTh 0€3 JOBEPEHHOCTH OT UMEHHU IOPUIHYECKOTO
JULQA, MPeAbsABIsAeT INOKYMEHT, YAOCTOBEPSIONIMA €ro JHUYHOCTh, & IPeICTaBUTENh
IOPUAMYECKOro JIUIA IPEeABbIBISCT TAKXXe JOKYMEHT, TOATBEPXKAAIOLIUI €ro NOJTHOMOYHS
JNEHCTBOBaTh OT MMEHHM 3TOr0 IOPUAMYECKOIrO JIMIA, WM KOIHUIO 3TOro JOKYMEHTa,
3aBEPEHHYIO MOAIUCHI0 PYKOBOAUTENS 3TOTO IOPUAUYECKOTO JIUIIA.

B ciydae HampaBieHMss B 3JIEKTpOHHOM (opMme 3asBieHHs IpeACTaBUTEIEeM
3asgBUTENs, AEUCTBYIOIKUM OT UMEHU IOPUAUYECKOTO JIMIA, TOKYMEHT, IIOTBEPK JAFOIIIHIA
NIOJTHOMOYMS 3asBUTENsI Ha IPEACTaBICHUE HHTEPECOB IOPUAMYECKOTO JIUIlA, HOJDKEH
OBITh  MOANMCAH  YCWJICHHOM  KBaIM(HUIMPOBAHHON  JJIEKTPOHHOW  MOIIHUCHIO
YIOJTHOMOYEHHOT'O JIMIA FOPUANYECKOrO JIUIIA.

B cinydae nHanpaBieHHs B 3J€KTpOHHOM (opme 3asBieHHS IpelCcTaBUTEIEM
3asBUTENSA, NEUCTBYIOIIMM OT MMEHH HMHAMBHIYaJBHOTO IMPEeANPUHUMATENS, JOKYMEHT,
NOJATBEPXKJAIONMI  IIOJHOMOYMSI  3asBUTENsi Ha  MpEACTaBIeHHE  HMHTEPECOB
UHIVBUAYQJIBHOTO  INpeNUpUHUMATENs, JODKeH OBITh  IOANHMCAH  YCHIIEHHOM
KBaIM(UIIMPOBAHHOMN JIEKTPOHHOM MOJIMCHI0 HHIUBUIYJIBHOTO IPeANPHHAMATEIIS.

B ciydae HanpaBieHHMs B 3JE€KTPOHHON (opMme 3asBiIeHHS IpeCTaBUTEIEM
3asBUTENs, JOKYMEHT, IOATBEPXKIAIOIIUN  IOJIHOMOYHS  IPEACTaBUTENS  Ha
IPEICTaBICHAE WHTEPECOB 3asBUTEN BBbIIaH HOTApUYCOM, JIOJDKEH OBITh IOAMHMCAH
YCUJIEHHOHM KBaJM(UIIMPOBAHHON 3JIEKTPOHHOM MOAMUCHIO HOTapuyca. B MHBIX Ciydasx
IpEJICTaBICHUS 3asBJICHHS B DJJIEKTPOHHOH ¢opMe - TIOANMUCAHHBIA IPOCTOM
BJIEKTPOHHOU MOJIMHUCHIO.

2.15. IlpenocrtaBineHue YcCIayrd OCYLIECTBISETCS Ha OCHOBAaHMM CJIEIYIOLIUX
JIOKyMEHTOB, OIIPENENEHHBIX IIyHKTOM 34 IIpaBui:

a) IpaBOyCTaHaBIMBAIOUMEe U (WIM) IPaBOYJOCTOBEPSIOUIME ITOKYMEHTHI Ha
00BeKT (00BeKThl) azipecanuu (B Cilydae NPHCBOEHHsS ajpeca 3[aHUIO (CTPOEHHIO) HIIH
COOPYXXEHHIO, B TOM YMCJIE CTPOUTENILCTBO KOTOPBIX HE 3aBEpIIEHO, B COOTBETCTBHH C
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I'panoctpoutenbHbIM KomekcoM Poccuiickort @enepanuu i CTPOUTENBCTBA, KOTOf

MOJTyYeHHe pa3pelleHuss Ha CTPOUTEIbCTBO HE TpedyeTcs, NpaBOyCTaHaBIMBAIOLIH
(w1K) TNPaBOYNOCTOBEPSIONIME JOKYMEHTHI HAa 3€MENIbHBIM Y4YacTOK, Ha KOTO]
PacIoJIoKeHbI YKa3aHHOe 3[jaHue (CTPOECHHUE), COOPYKEHHE);

6) BBINMCKA U3 EQMHOrO rocy1apCTBEHHOTO peecTpa HEABMKUMOCTH 00 00BeK
HEJIBI)KUMOCTH, CJIEICTBHEM ITPeoOpa3oBaHusi KOTOPHIX SIBIISIETCS 0Opa30BaHUE OIHOT
Gonee oOBeKTa anpecanmu (B ciiydyae npeoOpa3oBaHUsI OOBEKTOB HEINBMXMMOCTI
o0pa3oBaHHEM OJJHOTO U 00Jiee HOBBIX OOBEKTOB aJpecallit);

B) paspelleHre Ha CTPOMTENHCTBO 00beKTa ajipecalvy (IpU MPHUCBOEHMH aJf
CTPOSAIIUMCS 00BEKTaM aJipecalliy) (3a MUCKIIOUYEHHEM CIIy4aeB, €ClId B COOTBETCTBH
I'pagocTpoutenbHbIM  KojiekcoM Poccuiickort @enepaumu Uis  CTPOUTENILCTBA
PEKOHCTPYKIIMH 37aHUs (CTPOEHHMsI), COOPYKEHMs IIOJNyYeHHE paspellCHUs
CTPOMTENLCTBO He Tpebyercs) W (WIM) NpPH HaIWYUM pa3pellieHHs Ha BBOJ 00be
aJipecallfii B SKCIUTyaTallHIo;

I) cxemMa pacrojoXxeHuss oOBeKTa ajpecalid Ha KaJacTpOBOM ILIaHe
KaJIaCTPOBOM KapTe COOTBETCTBYIOIEH TEPPUTOPUH (B CiIyyae IPUCBOECHHS 3€MEIBH!
y4acTKy ajpeca);

1) BHINMCKA W3 EQMHOrO rocymnapCTBEHHOTO peecTpa HEABHXKHMMOCTH 00 00be
HEJIBI)KMMOCTH, SBJISIOIIEMCS OOBEKTOM ajpecaiuu (B cilydae IIPUCBOECHMS alf
00BEKTY aJipecaliyiy, IOCTaBIEeHHOMY Ha KaJaCTPOBBIN y4eT);

€) pellleHre opraHa MECTHOTO CaMOYIIPaBICHHS O NEPEBOE JKUIJIOTO IOMELIEH]
HEeXWJIoe IOMENIEHHE WM HEXWIOro IMOMEIIEHHS B JKHWJIOe IOMeIleHHe (B CiIy
MPHCBOEHHS IOMEINEHHUIO ajJpeca, H3MEHEHHUs MU aHHYJIMPOBaHHsS TaKOro ajij
BCJIEJICTBHE €0 MEPEeBOJia U3 KUJIOTO IOMEIIEHUS B HEXWIIOE TIOMEIICHHE HITH HEXHUT
IIOMEIIEHHUS B )XUJIOE ITIOMELIEHNUE);

) aKT MPUEMOYHON KOMHCCHH TIPHU INEpeyCTPOMCTBE M (MIIM) IEeperIaHupC
HOMEILEHHs], TPUBOISIIMX K 00pa30BaHUIO OJHOTO U Oojiee HOBBIX OOBEKTOB ajpeca
(B ciyuae mpeobpa3oBaHHs OOBEKTOB HEABM)KUMOCTH (TIOMEINEHHUH) ¢ 0Opa3oBaH
OJIHOTO ¥ 00Jiee HOBBIX OOBEKTOB aJjpecaliyi);

3) BeIIMCKa U3 EJMHOrO rocyaapcTBEHHOTO peecTpa HEeIBIKHMOCTH 00 00
HEJBH)KHMOCTH, KOTOPBIM CHAT C TOCYJIapCTBEHHOTO KaJaCTPOBOI'O y4€Ta, SIBJISIOLIE
00BeKTOM ajpecaiii (B ciydae aHHYJIMpOBaHUS ajpeca OOBEKTa aJpecalyu
OCHOBaHHSM, YKa3aHHBIM B IIOJITyHKTE «a» ImyHKTa 14 IIpaBui;

M) yBemomieHne 00 oOTcyrcTBUM B EnMHOM TrocynapCTBEHHOM — pee
HEJBH)KAMOCTH 3alpallliBaeMbIX CBEIEHHUH 1O OOBEKTY HEABMXKUMOCTH, SBIISIOIIEN
00beKTOM ajpecaii (B Cly4ae aHHYJHpPOBaHMs ajapeca OOBEKTa ajpecaluH
OCHOBaHHSIM, YKa3aHHBIM B TIOAMYHKTe «a» myHKTa 14 [TpaBun).
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2.16. ][IoKyMeHTBI, IOJNy4aeMble CIENUAIHNCTOM YIIOJHOMOYEHHOIO OpraHs

OTBETCTBEHHBIM 34 IIPENOCTaBIE€HUE YCIYTH, C HCIIOJIH30BAHUEM MEXKBEIOMCTBEHHOT!
MH(POPMALIMOHHOTO B3aUMOEHCTBHUS:

- BBINMUCKAa M3 EJMHOro rocynapcTBEHHOro peecTpa MpaB Ha HEIBHKHMO
MMYILECTBO U CHEJOK C HUM O TpaBax 3asBHUTENs Ha 3eMeNbHBIA YYacTOK, Ha KOTOPO)
pacrioyio’keH 0ObeKT afpecaluu;

- BBINIMCKa M3 EJMHOro rocynapcTBEHHOro peectpa IpaB Ha HEIBHKHMO
UMYIIECTBO U CHEJIOK C HUM O IpaBax Ha 37aHHsl, COOPYKEHHUs, 0OBEKT He3aBEPIIEHHOT
CTPOMTENILCTBA, HAXOSIIUECS Ha 3eMEJIbHOM yYaCTKE;

- KaJacTPOBBIM IacCIOpT 3[aHMs, COOPYXXEHHs, OOBEKTa HEe3aBEPIIEHHOT
CTPOUTENILCTBA, IOMEIECHHST;

- KaZlaCTpOBasi BBIIIUCKA O 3€MEJIbHOM YYaCTKE;

- IPaJOCTPOUTENBHBIM IUIaH 3€MEJBHOr0 ydacTka (B Ciydae HpPHCBOEHHU:
aJipeca CTPOAIIMMCS/PEKOHCTPYUPYEMBIM 00BEKTaM apecariyn);

- paspelieHrHe Ha CTPOMTENLCTBO O0BEKTa ajpecalyu (B CiIyyae MPHUCBOEHH:
ajipeca CTpOSIIUMCS OOBEKTaM aJIpecalin);

- paspelieHre Ha BBOJ OOBEKTa aJpecallMd B OKCIUTyaTanuio (B Clyda
IPHCBOEHHS a/ipeca CTPOSIIUMCS 00bEKTaM apecalin );

- Ka/1aCTpOBasi BEIIKCKA 00 00bEKTe HEABUXKUMOCTH, KOTOPBIH CHAT C y4eTa
(B cimyyae aHHYJIMPOBaHHS aJipeca 00BEKTa aipecallin);

- pemeHre YIIOJHOMOYEHHOTO OpraHa O IEepeBOJE JKHIIOTO IOMELIEHUS )
HEXUIIOE TMOMEUICHHE WM HEXHJIOro IOMEIICHHs B JKWJIOe MoMelleHne (B Cilyda
NPUCBOCHUS [OMEINEHUIO aJpeca, M3MEHEHMS M aHHYJIUPOBaHHS TaKOro aJpec:
BCJIEZICTBHE €0 NIEPEBOJIA U3 KUIJIOTO IOMEIICHUS B HEXUIIOE ITIOMELEHHE MITH HEXHUIIOT
MIOMEILEHHs B XKHUJIO€ IIOMELIEeHHE) (B Cllydae, eClii paHee PelIeHHe O MEPEBOJE HKUIIOT(
IIOMEILEHUS] B HEXKUWIOE NOMELICHHE WIM HEXHJIOrO IOMEILEHUsI B JKMIIOE IOMEIIEHU!
IPUHSTO);

- aKT MPHEMOYHOH KOMHCCHMHU IIPH IepeycTpoicTBe U (WJIH) MeperuiaHMpOBK
MIOMEIIEHHUS, IPUBOASAIIMX K 00pa30BaHUIO OIXHOTO U Gojiee HOBBIX OOBEKTOB ajipecaliyl
(B cmywyae mpeoGpa3oBaHHs OOBEKTOB HEIBIKUMOCTH (IIOMEIIEHHH) ¢ 0Opa3oBaHHEN
OJIHOTO U OoJiee HOBBIX OOBEKTOB aJIpecallin);

- KaJacTpoBble  MAcmopra  OOBEKTOB  HEIBHIKUMOCTH,  CJIEICTBHUEN
npeoOpa3oBaHusl KOTOPKIX SIBJIsIETCs 00pa3oBaHUe OJHOTO U GoJiee 00BeKTa agpecanuH (1
cilyyae NpeoOpa3oBaHMs OOBEKTOB HEIBHXXUMOCTH C OOpa3OBaHHEM OJHOTO M Goel
HOBBIX OOBEKTOB aJipecallyH).

2.17. 3asButenu (TUpencTaBUTENH 3asBUTENS) NpPH I[I0JA4ye 3asBIEHHS BIPABI
NPUIOKUTh K HEMY JOKYMEHTHI, YKa3aHHBIE B IOIMYHKTAX «@», «B», «IM», «&» U <OK
myHkTa 2.15 Hacrosmero Pernamenta, ecinM Takde JIOKYMEHTHI HE HAXOASTCS |
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pacnopsKEHUH VY 10JIHOMOYEHHOTI'O oprasa, opraHa I‘OC}’,[[&pCTBCHHOﬁ BJIaCTH, OpraH

MECTHOTO CaMOYIIpaBJIeHHs JIMOO MOJBEOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM Wil
opraHaM MeCTHOTO CaMOYIIPaBJIEHHsl OpPraHu3aIky.

2.18. B 6ymaxHoM Buje (GopMma 3asBICHHS MOXET OBITh MojyueHa 3asBUTese
HETIOCPE/ICTBEHHO B YTIOJHOMOYEHHOM OpraHe, a TaKXke IO OOpalleHHuIo 3asBHUTEI
BBICJIAHA HA aJpec ero dJIEKTPOHHOMN IIOYTHI.

2.19. Ilpn momave 3asBICHUS M INpHIAraéMbIXx K HeMy JIOKYMEHTOB
VIIOJTHOMOUYEHHBIH Opra 3asBUTEINb NPEIbIBISET OPUTUHAIIBI JOKYMEHTOB ISl CBEPKH.

B ciy4ae HanpasieHus 3asBieHus nocpenctsoM EINY cBeneHus U3 HOKyMEHT
Y/IOCTOBEPSIOIIEr0  JIAYHOCTh ~ 3asBUTENs, TpeACTaBUTENs  (QOPMUPYIOTCS  IIf
MOATBEPXKICHHH  yd4eTHOM 3amucd B EnmHoi  cucTeme  mieHTH(UKAMA
ayrentuukanuu (nanee — ECHA) u3 cocTaBa COOTBETCTBYIOIMX NAHHBIX YKa3aHHC
YU4EeTHOM 3amucd ¥ MOryT OBITh IIPOBEPEHBI IIyTEM HalpaBICHMS 3ampoca
HCIIOJIb30BAHUEM CHUCTEMEI MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJIEUCTBHSL.

HcuepnsIBalOIIUii IepeueHb JOKYMEHTOB U CBE/ICHHH, HEOOXOIUMBIX B
COOTBETCTBUY C HOPMATUBHBIMH IIPaBOBBIMH aKTaMHU JIJIsl IPEIOCTaBICHUA
MYHULIMIIAIBHOM YCIIyT'H, KOTOPhIE HAXOAATCS B PACIIOPSLHKCHUH
roCyJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJICHHS U HHBIX
OpraHoOB, YYaCTBYIOIIHMX B IIPEIOCTABICHUN MYHULIIUIIAJIBHBIX YCIIyT

2.20. JIOKyMeHTBI, yKa3aHHbIE B IOJIIYHKTaX «O», «I», «3» M «W» IIyHKTa 2.
Hacrosimero PernameHTa, MpeACTaBISIOTCS (enepalbHbIM OpPraHOM HCIOJHHUTENIbH(
BIACTH,  yIOJNHOMOYEHHBIM  IlIpaButensctBoM  Poccumiickorn ~ ®ezpepanuu |
IpENOCTaBICHHE CBEJCHUH, colepamuxcs B EXHHOM TrocynapCTBEHHOM PEECT]
HEBWKMMOCTH, WM JEHCTBYIOIIMM Ha OCHOBAaHUM pEIICHHS YKa3aHHOIO oOpral
TI0JIBEIOMCTBEHHBIM €My (pefiepabHbIM roCyJapCTBEHHBIM OFOJUKETHBIM YUPEXKACHHEM
TMOpSIKE  MEXBEIOMCTBEHHOTO HH(OPMAIMOHHOIO  B3aUMOJCWCTBAS IO  3ampo
Y1I0JIHOMOUYEHHOTI'0 OpraHa.

VTI0ITHOMOUEHHBIE OpraHbl 3alpalidBalOT JOKyMEHTHI, YKa3aHHBIE B IYHKTE 2.
HacTosllero PernamMeHta, B oOpraHax TIOCyJapCTBEHHOH BJIACTH, OpraHax MECTHO
caMOyIpaBJieHHss W MOJIBEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM HIH OpraH:
MECTHOI'O CaMOYIIPABJICHUs OpraHU3alMsAX, B pPacCHOPSDKEHUH KOTOPBIX HaXOAAT
yKa3aHHBIE JOKYMEHTHI (MX KOIMM, CBEJCHHS, COJEPXXAIMecs B HHX), B TOM HHC
IIOCPENCTBOM HAINpABIIEHUs, B IPOIECCE PETUCTPAIlMK 3asBICHHS aBTOMATHYEC!
COpPMHPOBAHHBIX 3allpOCOB B pPaMKaxX MEXBEJOMCTBEHHOI'O UH(POPMALIMOHHO
B3aHMOJIEHCTBHUSL.

B cinyyae HanpaBieHus 3asBieHus nocpenctsoM EIIY cBeneHus U3 TOKYMEH
YIOCTOBEPSIOIIETO JINIHOCTD 3asBUTENS, IPeJCTaBUTENs (POPMUPYIOTCS aBTOMAaTHYeC
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npu noATBepxkAeHuH ydeTHoM 3anucu B ECHA u3 coctaBa COOTBETCTBYIOIIMX JAHHBIX

yKa3aHHOW yYeTHOM 3allMCH ¥ MOTYT OBITh MPOBEPEHBI IyTeM HaIpaBJeHHs 3ampoca C
ucnoins3zoanueM CMOB.

2.21. Tlpu npenocTaBieHUH Y CIIyTyd 3anpeniaeTcst TpeboBaTh OT 3assBUTEIIS:

1)  mpencraBieHus] JOKYMEHTOB M MH()OPMALUK HIIH OCYILIECTBIEHMS JEHCTBUI,
NPE/ICTABICHHE MM OCYLIECTBJICHHE KOTOPHIX HE IHPEeAyCMOTPEHO HOPMAaTHBHBIMHU
IPaBOBBIMM aKTaMH, pETyJUPYIOUMMHA OTHOUICHHS, BO3HHKAIOIIHME B CBI3U C
MIPENOCTaBJICHUEM Y CIIyTH;

2)  npejcTaBleHHs JOKYMEHTOB U HH(OpPMAIHH, KOTOPEIE B COOTBETCTBHH C
HOPMAaTHBHBIMH IIPaBOBBIMU akTaMu Poccuiickoil @enepanuul WId MYHUIUITAIBHBIMA
NPaBOBBIMM aKTaMHM HaXOIATCS B PacHOpPSHKEHHHM  YIIOJHOMOYEHHOIO OpraHa,
rOCy/IapCTBEHHBIX ~ OpraHOB, OpraHoB MECTHOIO  CaMOyNpaBieHus ©  (WIH)
TIOZIBEJOMCTBEHHBIX I'OCYJAPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIpaBIEHHMS
OpraHu3alii, y4acTBYIOIIMX B IIPEIOCTABICHUN Y CIYTH, 32 UCKITIOYEHUEM JOKYMEHTOB,
yKa3aHHBIX B 4acTu 6 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3.

3) TmpencTaBlIeHHs JOKyMEHTOB W HHGOpPMalnud, OTCYTCTBHE M  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJKCh IPHU MEPBOHAYAILHOM OTKa3e B IPUEME
IOKyMEHTOB, HEOOXOAMMBIX JUIl NIPEAOCTaBICHUS YCIyrd, JUOO B MPENOCTABIECHUH
VYcnyry, 3a UCKITIOYEHUEM CIIeTyIOIIUX CITyJaeB:

- U3MEHeHHe TpeOOBaHWM HOPMATUBHBIX IIPABOBEIX AaKTOB, KAaCAIOIIMXCS
IPEOCTaBIIEHUs Y CIIyTH, II0CIIEe IEPBOHAYAILHON MOJayuu 3asBJICHHS O MPEJOCTaBICHUN
Yenyry;

- HajMyhe OIMOOK B 3asBIIEHUU O NPEJOCTAaBJIEHUH YCIYTH U JOKyMEHTaX,
NOJAaHHBIX 3asgBUTEIEM IIOC/e IE€PBOHAYAJBHOIO OTKa3a B IpHUEME JOKYMEHTOB,
HEOOXOMUMBIX Ul NPEAOCTaBIEHHs YCIyrd, MO0 B NPEJAOCTABIECHHHA YCIYyTH W HE
BKJIIOYEHHBIX B IIPEJICTABIIEHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYEHHE CPOKa JACHCTBUS JOKYMEHTOB WIH U3MEHEHHe HHGOPMAIHH ITOCIIE
[IEPBOHAYAJIBHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOOUMBIX IS IMPEAOCTABICHHUS
Ycnyru, 1160 B IpeocTaBlIeHUH Y CIIyTH;

- BBISABJICHHE  JIOKyMEHTaJIbHO IIOATBEpXKJeHHOro (¢akra (IpU3HAKOB)
OMOOYHOrO MWJIM TIPOTHBOIPABHOTO HEHCTBHS (Oe3aeicTBHA) MOMKHOCTHOIO JIMIA
YII0THOMOYEHHOrO0 OpraHa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO LEHTpa, pPaboTHHKA
OpraHM3alyy, NpeayCMOTpeHHOM YacThio 1.1 crateu 16 ®enepansHoro 3akoHa Ne 210-
@3, npu INepBOHAaYaIBLHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOMHUMBIX JJIs
IpefocTaBlIeHus Y CIIyry, IM00 B IPEAOCTaBICHUH Y CIIyTH, O Y€M B IIHCBMEHHOM BHJE 3a
HOJIHUCHIO PYKOBOIMTENS YOTHOMOUYEHHOTO oprasa, PYKOBOJUTENS
MHOTO()YHKIMOHAILHOIO IIEHTpa MPU NEepPBOHAYAILHOM OTKa3e B IPHEME JOKYMEHTOB,
HEOOXOMMMBIX JUIsi TIPENOCTAaBIeHHA YCIyrd, JHOO pPYKOBOAMTENS OpraHM3alluH,
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npexycMoTpeHHol wacthio 1.1 cratem 16 ®enepansHoro 3akona Ne 210-03,

yBeIOMJISIeTCSl  3asiBUTENb, a TakKe IPUHOCATCS W3BHHEHHs 32 JOCTaBIICHHBIE
HeynoOCTBa.

VcuepnsIBatoyii nepeueHb OCHOBAHMM JIJIsl OTKa3a B IpUeMe JOKYMEHTOB,
HEOOXOIMMBIX JUISl TPEeIOCTABICHUS MyHULIUIIAIBHOH YCIIyTH
2.22. B npueme K pPacCMOTPEHHIO IOKyMEHTOB, HEOOXOAMMBIX IS

peoCTaBIeHuss YCIyrd, MOXeT OBITh OTKa3aHoO B Cilydae, €CIH C 3adBICHHEN
06paTUIIOCk JIKIIO, He yKa3aHHOE B IMyHKTe 1.2 HacTosero Pernamenra.

Take OCHOBaHWSIMH IS OTKasa B IIpUueMe K pPacCMOTPEHHIO JOKYMEHTOB
HEoOXOAUMBIX JUIsl IIPEIOCTABICHUS TOCY AAPCTBEHHOM YCIIyTH, SIBJISIFOTCS

JOKyMEHTHI MMOJaHbl B OpraH, HEYNOIHOMOYEHHBIH Ha IPENOCTABICHUE YCIyTH
IpEe/ICTABJIEHHE HEIMOJIHOTO KOMILIEKTa JOKyMEHTOB; IpEe/CTaBlIeHHbIE IOKYMEHTb
YTpaTWIM CHMIy Ha MOMEHT OOpalleHHs 3a ycHyrod (IOKYMEHT, YHOCTOBEPSIOIIUE
JINYHOCTh, JOKYMEHT, YIOCTOBEPSIOIIMH IOJHOMOYHS MPEACTABUTENS 3asABUTEN, I
ciydae oOpalleHusi 3@ NPeJOCTaBIeHHEM yCIyTrH YKa3aHHBIM JIMLOM); IPeACTaBICHHBK
JIOKyMEHTBI COJIEp)KaT IOJYUCTKH M MCIIPABIEHMs TEKCTa, HE 3aBEPEHHBIC B IOPSJKE
YCTaHOBJIEHHOM 3aKOHOJATelnbcTBOM Poccuiickoit ®enepanuy; NPEACTaBICHHBIE |
SJIEKTPOHHOM (OopMe MOKYMEHTBI COJEPXKAT IOBPEXICHHsS, HAIMYMe KOTOPBIX H
TI03BOJISIET B IIOJIHOM 0OBEME HCIIOJIh30BaTh MH(MOPMAIHIO ¥ CBEAECHHS, COAEpIKAIecs |
JOKyMEHTaX JJIsl IPeIOCTABICHUs] YCIyTH; 110/1a4a 3asBJI€HHs O MPEAOCTABICHHHU YCIIyT]
M JOKYMEHTOB, HEOOXOAMMBIX Ul NPEJOCTABICHUs YCIyI'd B BJIEKTPOHHOH (hopme
mpousBeJieHa C  HapylleHHeM  YCTAHOBIGHHBIX  TpeOOBaHMid;  HECOOMOJeHH
YCTaHOBJEHHBIX cTaThel 11 @enepanbHoro 3akona ot 6 ampens 2011 r. Ne 63-@3 «Of
SJIEKTPOHHOM  TOANMCH»  YCIOBHH  TPU3HAHUS  JEHCTBUTENBHOCTH  YCHIJICHHO!
KBATA(DHUIMPOBAHHON SJIEKTPOHHOM IIOJACH; HEIMOJHOE 3aIlONHEeHHE Monel B (popm
3ampoca, B TOM 4Hcle B HHTepakTuBHOM ¢opme Ha EIIl'Y, Hanuuue NpOTHBOPEYMBBL
CBEJICHMH B 3aIIpOCe U MPUIIOKEHHBIX K HEMY JJOKYMEHTaX.

PexoMeHmyeMas GpopMa peleHus 06 0TKase B IpHeMe JOKyMEHTOB, HEOOXOIUMBL
IS TIpeNOCTaBJIeHWs yCiyrd, npuBeneHa B Ilpunoxenuu Ne 3 K HacrosueMm
Pernamenry.

M cuepnpIBaroLyii IepeyeHb OCHOBAHMHU JIJIsl IPHOCTAHOBJICHHUS HIIU OTKa3a
B IIPEIOCTABJIEHUH MyHHULMIIAJBHOM YCIIyTH
2.23. OcHOBaHH# MJI1 IPHOCTAHOBIIEHUs IPEIOCTABICHUS YCIYTH

3aKoHojaTeascTBOM Poccuiickoi denepanuu He peayCcMOTPEHO.
OcHOBaHUSAMH [UIS OTKa3a B IIPENOCTaBIE€HUM YCIYrH SBJSAIOTCA Clydar
norMeHoBaHHbIe B yHKTe 40 IIpasuir:
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- C 3asBJIEHMEM OOpaTWIIOCh JIMIIO, HE YKa3aHHOE B IIyHKTe 1.2 HAcTOSIIEro
Pernamenra;

= OTBET Ha MEXBEIOMCTBEHHBIM 3alpoc CBHUIETEIBCTBYET OO0 OTCYTCTBHH
JOKyMeHTa U (Mix) MHQOpMaLUH, HEOOXOOUMBIX Ul MPUCBOECHUS OOBEKTY ajpecaluu
aZpeca WJIM aHHYJIMPOBAaHHUS €ro ajpeca, W COOTBETCTBYIOLIMM IOKYMEHT He OBLI
npescTaBieH 3asiBUTeNeM (TpefcTaBuTeNeM 3assBUTENS ) M0 COOCTBEHHON MHUITUATUBE;

= JOKYMEHTBI, O0S3aHHOCTh IO IPEJOCTABJIEHUIO KOTOPBIX MIJIS MPUCBOEHUS
00BEKTy aJipecalliy ajipeca WM aHHYJHPOBAHHUS €ro aJapeca BO3JIOKEHa Ha 3asBUTEI
(nmpencraButens 3asBUTENs), BBIJAHBl C HapyIIEHHEM IOpsIKa, YCTAHOBJIEHHOIO
3aKoHoJaTenscTBOM Poccuiickoit @enepannu, UM OTCYTCTBYIOT;

= OTCYTCTBYIOT CIIy4Yau U YCIIOBHS AJIsl IPUCBOEHUSI OOBEKTY aJpecaliuu aapeca
VI aHHYJIMPOBAaHHUs €ro aJipeca, yKasaHHble B ITyHKTax 5, 8 - 11 u 14 - 18 [Ipasui.

2.24. IlepeyeHb OCHOBaHMM /JIsl OTKa3a B MPEIOCTABICHHH Y CIIyTH, OIpeeIIeHHbIH
IIyHKTOM 2.23 Hacrosiiero PeriiaMenra, siBisieTCsl HCYEPIBIBAIOIIIM.

[lepeuens ycityr, KOTOpBIE SBIISIFOTCS HEOOXOIUMBIMHU B 00s3aTeIbHBIMH JIJIS
IIPEIOCTAaBJICHUS] MYHHUIUIIAIBHONU YCIIyTH, B TOM YUCJIE CBEACHUS O
JOKyMeHTe (JOKYMEHTaXx), BbllaBaeMOM (BbIJIaBa€MbIX) OpraHU3alUsIMH,
YYacCTBYIOILIMMH B NIPEOCTABIEHINN MyHHULIMIIAIBHON yCIyTH

2.25. VYcnyru, HeoOxoauMble U oOs3aTenbHBbIE JUIS TPEIOCTaBIeHHS Y CIYyTH,
OTCYTCTBYIOT.

Ilopsinok, pa3Mep ¥ OCHOBAaHMsI B3UMaHUS FOCYJapCTBEHHOM MOLUIMHEI
WJIM MHOM OIUIATBhl, B3UMAEMOM 3a IIPEJOCTaBICHUE MYyHULIUTIIAIBHON
YCIIyTH

2.26. IlpenocraBiieHre YCIyTd OCYIIECTBISETCS OECILIATHO.

ITopsinok, pasMep U OCHOBAHMS B3UMAaHUSI IJIAThHI 3a
IpeOCTaBJICHUE YCIIYT, KOTOPHIE SBJISIOTCS HEOOXOAMMBIMH U
00s13aTeIbHBIMU ISl IPEIOCTABJICHUS] MYHULIUITAJIbHON YCITyTH,
BKJIIOYAsi ”H(QOpMAIUIO O METOJUKE pacyeTa pazMepa TaKo! IUIaThl
2.27. Ycnyru, HeobxonuMble U oO0s3aTeNbHbIE JUIS NPENOCTaBICHUS Y CIYTH,

OTCYTCTBYIOT.

MaxkcumanbHBIM CPOK 0XKUAAHUS B OUEpe MPH Ioaue 3ampoca o
IPeI0CTABICHUY MYHULMIIAIIBHON YCIYTH U IIPU MOJyYeHUH pe3yJibTara MpeJoCTaBIeH s
MYHULUIAIIBHOM yCITyTH
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2.28. MakcuMalbHBIA CPOK OXXHJAHMS B OYEepeI IpU MoJayve 3asBiCHHS U TIf

[OJy4eHUH pe3yJbTaTa IPefoCTaBlIeHus YCIyrd B YIIONHOMOYEHHOM OpraHe Hj
MHOro(hYHKIHOHATIBHOM LIEHTPE COCTABJIAET He Ooiee 15 MUHYT.

CpoK ¥ TIOPSIIOK PETUCTPAIUK 3aIipoca 3asBUTENIS O NPEOCTABICHAN
MYHHIUNATBHON YCIyTH, B TOM YHCJIE B JJIEKTPOHHOH bopme
2.29. 3asBieHUs MOIEKAT PETHCTPALlMK B Y IIOJIHOMOYEHHOM OpraHe He II03/H

pabouero [Hs, CIEYIOIIEro 3a AHEM IOCTYIUICHWS 3asBICHUI B VY 10JIHOMOYEHHE
Opras.

B ciyyae Hanuuus OCHOBAaHHWM Ui OTKasa B IPUEME JIOKYMCHTOB, HEOOXOIUME
IJIs TPeIoCTaBiIeHHs Y CIyrd, yKa3aHHBIX B ITyHKTC 2.22 wHacrosuero Permamex:
VII0JTHOMOYEHHBIM OpraH He MO3JHEe CIEYOIIero 3a JHEM IIOCTYIICHUS 3aiBICHHA
JIOKyMEHTOB, HEOOXOIUMBIX ISl MPEeIOCTaBICHHS Veayru, pabodero IHs, Hampasid
3asBUTENIO JIMOO €ro IpeJCTaBUTENIO pelleHHe o6 OTKase B INpPHEME JOKYMEHTC
HeOOXOMMMBIX ~ JUIS  TpeloCTaBlieHMs  YCIyrd 1o  ¢opme, — ompenenseMm
AZIMMHHCTPaTHBHBIM PErJIAMEHTOM YTIOJIHOMOYEHHOIO OpraHa COrjacHo TpeOOBaHL
nocranoBnenus IlpaButensctBa Poccuiickoit @enepanuu OT 16 mag 2011 Ne 373 «
pa3paboTke W  YTBEpXKICHMH  AIMMHMCTPAaTMBHBIX  PEIIAMCHTOB  MCIIOJHEH
rOCyJapCTBEHHbIX (YHKIMH ¥ aJMHUHUCTPATUBHBIX PEIJIAMEHTOB MpPEIOCTABICH
roCyIapCTBEHHBIX YCIIYI».

Tpe6GoBanust K TOMELIEHUAM, B KOTOPBIX PEAOCTABIIAETCS MyHHIUIIATIBHAS yCITy

2.30. MecTOIOJIOKEHNUE aIMHUHUCTPATUBHBIX 3[4AHUM, B KOTOPBIX OCYLIECTBIISIC]
TIpUeM 3asBICHAN U JOKyMEHTOB, HEOOXOIUMBIX JUIA PENOCTaBICHUS Yemyru, a Tak
BbIla4a PE3yJIbTaTOB MPEIOCTABICHHS YCIYTH, JOIDKHO ObecreduBaTh yno6cTBO [
rpakiaH C TOYKH 3PEHHs MENIEXONHON JOCTYNHOCTH OT OCTaHOBOK 00IIIECTBEHH(
TPaHCIIOPTA.

B ciydae, eciii UMeEeTCsl BO3MOXKHOCTh OpraHU3alliK CTOSHKH (mapkoBKH) BO!
3naHus (CTpOEeHHs), B KOTOPOM pa3MEIlEeHO MOMEIICHHe IpHeMa ¥ BBIa4H JJOKYMEHT
OpraHU30BBIBAETCS CTOSHKA (TApKOBKa) ISl JIMIHOTO ABTOMOOMJIBHOTO TPaHCIIO)
3asiBUTENEH. 3a MOJIB30BaHUE CTOSHKOM (ITapKOBKOM) ¢ 3asBUTEJIEH I1aTa He B3UMACTC.

15 TApKOBKHU ClieLUabHBIX aBTOTPAHCIIOPTHBIX CPeJICTB MHBATU/OB Ha CTOA]
(mapkoBke) Bbigensercs He menee 10 %0 mect (HO He MeHee OJHOTO MeCTa) |
GecIIaTHOM TapKOBKH TPAHCTIOPTHBIX CPEJCTB, yIpaBisemMbix nuaminamy 1, I rpym
Talke uHBaMmamu 11 Tpynmel B TOpsAKe, YCTaHOBIEHHOM IIpaBUTENBCT!
Poccuiickoii Deziepaniuy, ¥ TPAHCIIOPTHBIX CPEICTB, NEPEBO3AMIMX TaKUX MHBAIUI0
(wn) neted MHBAJIK/IOB.
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B nensx obecrieueHus 6eCHpeHﬂTCTBeHHOFO A0CTyIIa 3aﬂBI/ITeJIeI71, B TOM YHCJIC

NIePEeIBUTAlOUIMXCs Ha MHBAIMIAHBIX KOJISACKAX, BXOJ B 37aHHE U ITOMEIEHHUS, B KOTOPBIX
npenocraBigercs Yciyra, oOopydyeTcs MaHAycaMH, IIOPYYHSMH, TaKTHIGHBIMU
(KOHTpaCTHBIMH)  INpPEAYNPEXJAIOUMMH  JJIEMEHTaMM, HMHBIMH  CIIENHAAIBHBIMU
NPUCIIOCOOJIEHUSIMY, TIO3BOJIIOIIUMHE  00ECIIeunuTh OECIPEnATCTBEHHBIH JOCTYI H
[EPEIBMKEHUE MHBAJIMIOB, B COOTBETCTBHU C 3aKOHOJATEILCTBOM Poccuiickoii
dDenepanyy 0 COLUUAIBHOM 3alUTe UHBAJIUIOB.

IlenTpanbHbIi BXOJ B 37aHHME YIOJIHOMOYEHHOIO OpraHa JOOJDKEH OBITh
o0opynoBaH HMH(OPMALMOHHONW TaOIMUYKON (BBIBECKOMW), COAEpIKAllel CIIeoyIOIIyO
uH(pOpPMAITHIO:

- HAUMEHOBAaHUE;

- MECTO HaXOXX/ICHHUS U aJIpec;

- peXuUM paboTHI;

- rpa¢uK puema;

- HoMepa TeIe(pOHOB JJIsl CIPABOK.

Ilomelmenys, B KOTOPBIX IPEeNOCTaBIsAETCS YCyra, JOJDKHBI COOTBETCTBOBAThH
CaHUTaPHO-3IU/IEMUOJIOTMYECKUM IIPaBUJIaM U HOPMATHBaM.

[TomenieHus1, B KOTOPBIX MPENOCTaBIsSETCS Y CIIyra, OCHAIIAKTC:

- IPOTUBOIIOXKAPHOM CUCTEMOMN U CPEICTBaMU MOXKAPOTYIICHHS,

- CHCTEMOW OIIOBEIICHUS O BO3HUKHOBEHUM YpPE3BbIYAWHON CHUTyallMH; -
CpPeICTBaMH OKa3aHMs NEPBON MENUIMHCKOM IOMOIIY; - TyaJIeTHBIMH KOMHATaMH IS
IIOCETUTEIIECH.

3an oxupgaHus 3asBUTENeld OOOpYyHyeTCs CTYJBSMH, CKaMbsIMH, KOJUYECTBO
KOTOPBIX OIpeNeNseTcsl UCXOAs U3 (DaKTHUECKOW Harpy3Kd U BO3MOXKHOCTEH IS HX
pa3MelleH sl B TOMEIEHUH, a TakkKe HH)OPMaIlMOHHBIMH CTEHIaMH.

TekcTsl MaTepualloB, pa3MELIEHHbIX Ha HWH(GOPMALMOHHOM CTEHJE, NeYaTaroTCs
yIOOHBIM sl YyTeHUs WpUPTOM, Oe3 UCIpaBIeHUM, C BBIACIEHHEM HauOolee BaXKHBIX
MECT HOJIYXHPHBIM HIpU(TOM.

Mecra 1151 3a0JIHEHUS 3asBICHUNA 000pYIYIOTCS CTYJIBSIMH, CTOJIaMH (CTOHKaMH),
OnaHKaMHU 3asiBIIEHUM, MMCbMEHHBIMU MTPUHAJIEKHOCTIMH.

Mecta npuema 3asBuTeneis 000pyayroTcss HHPOPMAIMOHHBIMH TabJIMYKaMU
(BBIBECKaMM) C yKa3aHUEM:

- HoMepa kabuHeTa ¥ HaMMEHOBaHMS OT/IeNa;

- GavMunuu, UMEHM U oOT4yecTBa (IOCleAHee TPH HAIWYHH), JOJDKHOCTU
OTBETCTBEHHOTO JIUI[a 32 IIPUEM JOKYMEHTOB; - rpaduka rnpruema 3asBUuTelnei.

PaGouee MecTO KaXX[Oro OTBETCTBEHHOIO JIMIA 3a NpPUEM IOKYMEHTOB JOJDKHO
ObITh 000pYyOBaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyma K
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HEOOXOIUMBIM ~MHGOPMAIMOHHBIM ~ 0a3aM JaHHBIX, II€YATAIOIIUM YCTPOHCTBOM

(IIpUHTEPOM) U KOITMPYIOIIMM YCTPOHCTBOM.

JIumo, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, JOJDKHO HMMETh HAaCTOJBHYIO
TaGIMUKYy C yKazaHueM (GaMWiuM, MMeHH, OTdecTBa (TIOCNe/Hee - NPU HAIMYUHK) U
JOJDKHOCTH.

ITpu npenocTaBieHUd Y CIlyTH MHBAIUIaM 00€CIIeYBIOTCSL:

- BO3MOXKHOCTB OECTIPENSTCTBEHHOTO I0CTyMa K 00BEKTY (3aHHI0, IOMELICHHUIO), B
KOTOPOM TIPEIOCTaBIISETCS Y CIIyTa,

- BO3MOYKHOCTH CaMOCTOSITEJIFHOTO IEPEBHKEHUS 110 TEPPUTOPHH, Ha KOTOPOH
PACIIONOXKEHbl 3/[aHWsl ¥ IIOMEIIEHHs, B KOTOPBIX MPENOCTaBISeTCS YCiyra, a TaKKe
BXOJIa B TaKHe 00BEKTHI M BBIXO/a M3 HUX, I0CAJKH B TPAHCIIOPTHOE CPEACTBO U BBICAIKH
W3 HEro, B TOM YHCJIE C UCTIOIb30BaHKE Kpeca-KOJsCKY;

- CONPOBOKJIEHHE WHBANMOB, UIMEIOIMX CTOHKHE PACCTPOHCTBA (QYHKIMHU 3PEHUS
¥ CaMOCTOSITEIHHOTO IIEPEBUKEHHUS,

- Haexamee pasMelleHHe o0Opy/OBaHHMS ¥ HOCUTened MH(pOpMAalH,
Heo6XOqMMBIX ISl obecrieueHns: GeCpensITCTBEHHOrO JOCTyIla MHBAUIOB K 3/aHMAM U
IOMEIIEHUsSIM, B KOTOPBIX MPEIOCTaBIseTCs YCiyra, i K YCIyre ¢ y4eToM OrpaHH4eHUH
UX KH3HEIeATeIbHOCTH;

- nybnupoBaHMEe HEOOXOAMMOM Ui MHBAIMAOB 3BYKOBOM U 3PHUTEIBHOM
MH(OPMAIMH, a TAKXKe HAIUCEH, 3HAKOB ¥ HHOM TEKCTOBOH M rpauecKon nH(OopMaLUU
3HAKaMH, BBITOJHEHHBIMY pejibe(HO-TOUSYHBIM mpudToM bpaiins;

- JIOIYCK Cyp/IOTIepeBOUNKA U TU(IIOCY pIOTIEPEBOTINKA;

- JIONMyCK COOaKH-IPOBOJHHUKA IPU HAMYUM JOKyMEHTa, NMOATBEPXKIAIOIIEro ee
crieruagbHoe 00ydeHne, Ha OOBEKTHI (3aHHUs, TOMELIEH ), B KOTOPBIX NPeJOCTaBIIAETCS
VYcnyra;

- OKa3aHWe WHBAIMIAM I[OMOLIM B MPEOJOJNEHUH OapbepoB, MEIIAOIINX
TIOJIyYEHHIO UMH Y CITyTH HapaBHe C IPYyTHMH JIULAMH.

[ToxazaTenu JOCTYITHOCTU U Ka4eCTBA MyHHMIUIIAJILHON YCIIyTH
2.31. OCHOBHBIMHM IIOKAa3aTeNsIMH JOCTYIIHOCTH HPEIOCTAaBICHHA Y CIyTH
SBJISIIOTCS: - HAJIMYME IIOJIHOM M TOHSATHOM MH(OpMaluu O IOpsjKe, CpoKax M XOoIe
NpeNOCTaBIeHHsT YCIyrd B MH(pOPMALHOHHO-TEIEKOMMYHHUKAIMOHHBIX CETSX O0IIero
T10JI630BaHus (B TOM uHciIe B ceTH «VIHTepHeT»), CPeIICTBaX MacCOBOK HH(OpMALIUH;
- BO3MOXHOCTb IOJTyYeHHUs 3asBUTENIEM yBEJOMIICHUH O MPENOCTABIEHAN Y CIyTH C

nomonisio EIN'Y wim pernoHansHOro noprana,

- BO3MOXXHOCTb TOJIy4EHHMs MH(POPMALMK O XOAe INPEeJOCTaBIeHUs YCIyrd, B TOM
YHCIIe ¢ UCTIOIB30BaHNEM HH(POPMAIIOHHO-KOMMYHHKALOHHBIX TEXHOJIOTHH.

2.32. OCHOBHBIMH II0Ka3aTeNIIMU Ka4eCTBa MPEIOCTaBICHUS Y CIIyTH SIBJISIOTCS:
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- CBOEBPEMEHHOCTh IPEIOCTABIEHUS YCIYI'M B COOTBETCTBUH CO CTaHAAPTOM €
IIPEJIOCTaBIIEHUS, ONIPEIeTICHHBIM HACTOSIIUM PernaMeHnToMm;

- MUHUMAJIEHO BO3MOXKHO€E KOJIMYECTBO B3aMMOACHCTBUIA  TrpaXHgaHWHA
JOJDKHOCTHBIMY JIMLIAMH, YYaCTBYIOIIUMY B IIPEIOCTABIEHHH Y CITyTH;

- OTCYTCTBHME OOOCHOBAHHBIX JKaJloO Ha NeHCcTBUS (Oe30eUCTBUE) COTPYAHUKOB U I
HEKOPPEKTHOE (HEBHUMATEJILHOE) OTHOIIEHHE K 3asBUTEISIM;

- OTCYTCTBHE HAapyLIEHWH YCTAHOBJEHHBIX CPOKOB B IPOLECCE MPEIOCTABIEHM.
VYenyru;

- OTCYTCTBHE 3asBIIEHHM 00 OCHapUBaHWU pelIeHu#, necTBuil (Oe3melicTBH
VYIIO0JIHOMOYEHHOr0 OpraHa, MHOTO(YHKIIMOHAJIBHOTO LEHTPA, €r0 JODKHOCTHBIX JIMIL ]
pabOTHMKOB, INPMHMMAaeMbIX (COBEpIUICHHBIX) MpPH  MNPENOCTABIEHUM Y CIYIH
pPacCMOTPEHHs KOTOPBIX BBIHECEHBI peIleHHs 00 YIOBJIETBOPEHHH (YaCTHYHO)
YIOBJIETBOPEHHH ) TpeOOBaHM 3asiBUTENCH.

WHele TpeOoBaHuUs, B TOM YHUCIIE YUUTHIBAIOIIUAE 0COOEHHOCTH IIPEI0CTABIEHHS
MYHHLIMIIAIBHON yCIIyTH B MHOTOQYHKIMOHAIBHBIX IEHTPaX, 0COOEHHOCTH
IpeIOCTaBICHUs My HHUIUIIAIILHON yCIIyTH TI0 9KCTEPPUTOPUATBHOMY TPUHLIUITY
¥ 0OCOOEHHOCTH NPENOCTABIEHHS My HULIMIIAIBHOM YCIIyTH B SJIEKTPOHHOM opMme

2.33. IlpenocraBnenue  VYCIyrM IO  OKCTEPPUTOPUATIBHOMY  IPHHIIMIT
OCYILECTBJIAETCS B YacTH obecredyeHHs BO3MOXHOCTH NMOAAYM 3asABICHHN U IMOJyYESHH.
pe3yibrata npenocraBieHus Yciayra nocpeactBom EIN'Y, peruoHanbpHOro moprana |
noprana ®UAC.

2.34. 3asBurensM oOecreduBaeTCs BO3MOXXHOCTh IPEACTABICHHS 3asBJICHHS |
IpUJIaraeMbIX JOKYMEHTOB, a TaKKe IONy4eHHs pe3yjbTara IpeIoCTaBIeHus Y CIyTrH |
3NIEKTPOHHON opMe (B hopMe dNIEKTPOHHBIX JOKYMEHTOB).

2.35. DNeKTpOHHBIE JOKYMEHTHI IPEJICTABISAIOTCS B CIEIYIOMMX (hopMaTax:

a) xml - 111 popMaTu30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - 115 JOKYMEHTOB C TEKCTOBBIM COJAEPYKAHUEM, HE BKJIFOUAKOIIK)
(GopMyIBl (32 HUCKIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B IOIMYHKTE «B» HACTOSILET
IIYHKTA);

B) xls, xIsx, ods - 71 JOKyMEHTOB, COZlepXKaliX PaCUETHI,

r) pdf, jpg, jpeg - I DOKYMEHTOB C TEKCTOBEIM COIEPKAHHMEM, B TOM YHCI
BKIIOYaromuX ¢Gopmynsl u (win) rpadudeckde wu3o0paxkeHus (3a MCKIIOYEHHED
JIOKYMEHTOB, YKa3aHHBIX B IOJITyHKTE «B)» HACTOSIIEro MyHKTa), a TAKXe JOKYMEHTOB
rpaduIecKuM coepIKaHUueEM.

Homyckaercs (GopMHpOBaHUE 3JIEKTPOHHOIO IOKYMEHTa ITyTEM CKaHHPOBaHM.
HEIOCPEJCTBEHHO C OpHMIMHANa JOKyMEeHTa (UCIIOJb30BaHHME KOIHH He JOIMyCKAaercs)
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KOTOpPOE€ OCYLIECTBIIACTCA C COXpaHEHHEM OpHCHTAIIUH OopuUruHajla JOKYME€HTa B

paspemenuu 300 - 500 dpi (Maciurab 1:1) ¢ HCTIOTE30BAHUEM CIIEAYIOIIMX PEXUMOB:

- «uepHO-6enblity (IpU OTCYTCTBUM B JTOKYMEHTE rpadu9IeCKUX H300paKEHUH H
(WnK) IIBETHOTO TEKCTA);

- «OTTEHKH ceporo» (IIpM HAIMYUK B JOKYMEHTE IpapudecKux U300paKCHUH,
OTJIMYHBIX OT BETHOTO IpadUIecKoro n300paKeHus);

- «IBETHOM» WM «PEXUM TOJNHON IBeTonepenadn» (Ipy Haluiud B HOKYyMEHTS
[IBETHBIX rpaUIeCcKuX H300paKeHu# JUO0 LIBETHOrO TEKCTA);

- C COXpaHEHMEM BCEX AayTEHTHYHBIX NPU3HAKOB MOJJIMHHOCTH, a HMEHHO:
rpauUeCcKoil MOIUCH JIMIA, IeYaTH, YIJIOBOro MITaMIa OJ1aHKa,

KonuuectBo (GailioB JOJDKHO COOTBETCTBOBATH KOJUIECTBY [OKYMEHTOB, KaXK (b}
13 KOTOPBIX COJIEPXKHUT TEKCTOBYIO U (WIK) TpadhHuIecKyIo HHPOPMALIHIO.

JNeKTPOHHBIE JIOKYMEHTHI JI0JDKHBI 00eCIIeYnBaTh:

- BO3MOYKHOCTD MCHTU(GUIHPOBATH JOKYMEHT ¥ KOJIUYECTBO JIMCTOB B IOKyMEHTE;

- JUIs JOKyMEHTOB, COJEpXallMX CTPYKTYPUPOBaHHBIE IO HacTAM, IylaBaMm,
paszienam (TOApaszienaM) JaHHble M 3aKIAJKH, obecreunBaroIye IMepexopl 0
OrIABJICHMIO U (WIH) K COMEP)KAIMMCS B TEKCTe PUCYHKaM U TabuIaM.

JIOKyMeHTBI, TOAJEXallie NPeICTaBICHUIO B dopmarax xls, xlsx wimm ods,
(hOpMHpYIOTCS B BUJIE OTIENBHOrO 3/IEKTPOHHOTO IOKYMEHTA.

I1I. CocTaB, IMOC/IEI0BATENBHOCTD U CPOKH BBIMIOJTHEHUS aIMAHUCTPATUBHBIX
nporeyp (nefcTBHit), TpebOBaHMS K IOPSIKY MX BBIIOTHEHHU, B TOM HHCIIC
0COBEHHOCTH BEIOTHEHHS aIMUHUCTPATHBHEIX MPOLEAYP B IEKTPOHHON dopme

VcuepnbiBarouuii nepeyeHb aJMUHUCTPATUBHBIX TIPOLELYP

3.1. IIpenocTapienue YCIyrd BKIHOYAeT B ceOsl ClEAyolye aAMUHACTPATUBHBIC
IIPOLIEAYPHI:

yCTaHOBNEHHE JIMIHOCTH 3asBUTENs (IIPeCTaBUTEN 3agBUTENA); PETHCTPALH
3asBJIEHNUs]; IPOBEPKA KOMILIEKTHOCTH JIOKyMEHTOB, HEOOXOIMMBIX LIS TIPEOCTABICHNS
YCiyru; HONyYeHHWe CBEIECHHMH MOCPE/ICTBOM EIMHOH CHCTEMBI MEXBEIOMCTECHHOTO
SIeKTpoHHOro B3amMogedictBus (manee - CMOB); paccMOTpeHHE JOKYMEHTOB,
HeoOXOMUMBIX IS ITIPEJOCTAaBICHHS YCIyrd; MPUHATHE PEIICHHS IO Pe3yjbTaraM
okaszanus VYCIyrW; BHECEHWE pesyNbTaTa OKasaHus YCIyTd B roCyJapCTBEHHBIN
a/[PECHBIN PEeCTp, BEICHHE KOTOPOTO OCYLISCTBIAETCA B SJEKTPOHHOM BHMAE; BblAatda
pe3yJibTaTa OKazaHus Y CIyTH.

[lepeueHb aIMUHICTPATHBHEIX IPOLEYP (AeHCTBH) IIPU NPEAOCTABICHHH
MyHHIMNATBHOR YCIYTH yCIyT B 9JIEKTPOHHOM opme
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3.2. Ilpu mpenocraBieHMH YCIYIrM B OJIEKTPOHHOM (GOpMe 3asBUTEINIO
obecrieunBaeTCcss BO3MOXKHOCTb:

- IIOJTy4YeHUs HHGOPMALIUH O TIOPSIKE U CPOKaX MPeNOCTaBIeH s Y CILyTH;

- (hopMHpoBaHUs 3asBIE€HHS B (JOPMeE DIIEKTPOHHOrO JOKYMEHTA C MCIONb30BaHUEM
uHTepakTHBHBIX (opm EII'Y, pernonansHo noprana u nmoprana ®UAC, ¢ npuioxeHneM
K HEMY JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TIPENIOCTABICHUS Y CIIyTH, B 3JIEKTPOHHOM hopme
(B hopMe 3IIEKTPOHHBIX IOKYMEHTOB);

- IPYEMa ¥ PETMCTPALMX YIIOJIHOMOYEHHBIM OPraHOM 3asBJIEHUS U NPHIaraeMbIX
JOKYMEHTOB;

- monydeHus  3asBuTeNeM  (IpeJCTaBHTeNleM  3asBUTENS)  pe3yJbTaTa
IPeAOCTaBlIeHuUs Y CIIyTy B JOpMeE DIIEKTPOHHOTO JOKYMEHTA,

- IOJIyYE€HHsI CBEIEHUH O X0J1e paCCMOTPEHHUS 3asBJICHUS;

- OCYILECTBJICHHI OLICHKH Ka4eCcTBa MPEeJOCTaBICHUs Y CIIyTH;

- JocyznebHoe (BHecyneOHOe) oOxaloBaHUe pelleHui u JecTBuil (Oe3meicTBus)
VYmonHoMOYeHHOro opraHa Jmbo pedcTBus (Oe3medcTBHE) JIOMKHOCTHBIX  JIHIL
YIIOJJHOMOYEHHOIO  OpraHa, IpPeAOCTaBIAIOIEro YCIyry, Ju00 MYHHIUIIAIEHOIO
CITy’KaIllero.

ITopsimox ocy1ecTBIIEHUs] aIMHUHUCTPATUBHBIX MpoLeayp (AeicTBHiA)
B 3JIEKTPOHHOH popme

3.3. ®opmupoBaHME 3asBICHUS OCYILECTBISIETCS IIOCPEICTBOM 3aIlOJIHEHUSI
3JIEKTPOHHOM (hopMbl 3asiBiieHMsi mocpenctBoM EINTY, perroHanbHOro moprajia WM
noprasa PHAC 6e3 He0OXOAUMOCTH AONOJHUTEIBHOM [MOJa4y 3asBJIEHUs B KaKOH-1100
uHOM dopme. |

@®opMmaTHO-JIOrMYecKas MpoBepka cHOPMUPOBAHHOTO 3aSBJIEHHS OCYLIECTBISETCS
II0CJIE 3alI0JIHEHHMS 3asiBUTEJIEM KaXKIOr0 U3 TOJIeH DIIEKTPOHHOM (OPMBI 3asBIICHHUS.

Ilpu BBIABIEHUWM HEKOPPEKTHO 3alOJHEHHOTO TOJS 3JEKTPOHHOW (HOpPMEI
3asBlIeHHs 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISBIEHHOW OLIMOKU W MOPSIKE ee
YCTpaHEHHs IIOCPEJACTBOM HH(MOPMALMOHHOTO COOOIIEHHS HEMOCPEJACTBEHHO B
3JIEKTPOHHOU (hopMe 3asiBICHHUSL.

ITpu popmupoBanuy 3asiBiieHHs 3asBUTEIO 00ECIIEUMBAETCS:

a) BO3MOXHOCTb COXPAaHEHMS 3asBICHHS M HHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHKTax 2.15 Hacrosmero Pernamenra, HeoOXOAUMBIX ISl MPEAOCTABIECHHS Y CIIyTH;

0) BO3MOXXHOCTh Il€4aTd Ha OyMaXXHOM HOCHTEJNE KOMHM DJIEKTPOHHOM (DOPMEI
3asdBJICHHs Y MHBIX JOKYMEHTOB, YKa3aHHBIX B IMyHKTax 2.15 Hacrosmero Periamenta,
HEOOXOMMBIX JUIS IPEIOCTaBIICHUs Y CITyTH;
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B) COXpaHEHHE paHee BBEJICHHBIX B DIEKTPOHHYIO (OpMYy 3asBICHHs 3HAYCHHH B
JIF0GOH MOMEHT IO JKEJAHHIO 3asBHTENsA, B TOM YHCJ€e NPHU BO3HHKHOBEHHH OLIMOOK
BBOJIA ¥ BO3BpATe JUIs MOBTOPHOTO BBOJA 3HAYCHHH B SNIEKTPOHHYIO (pOPMY 3asBICHHUS;

r) 3aroHeHHe Mojiei IeKTPOHHOMN (HOPMBI 3asIBIIEHHS 110 Havala BBOJA CBEJCHUM
3agBHTENEM C HCIOONB30BAaHMEM CBeleHWM, pasmemeHHblx B ECHA, u cBexeHui,
ony6iukoBannbix Ha EIII'Y, B yacTH, KacaroIieuncs cBesienuii, orcyTceTByomux B ECUA
(mpu 3anonHeHMH GOpMBI 3asiBeHHs nocpencTsoM EINTY);

1) BO3MOJKHOCTb BEPHYTBCSI Ha JII000# 13 STalOB 3al0JHEHUs 9IIEKTPOHHOH (hopMBI
3asiBJIeHUs €3 OTepH, paHee BBEICHHOH HHpOpMAaIUH;

€) BO3MOXKHOCTH HOCTyNa 3asBUTENsA K 3asBICHUSM, INOJAHHBIM WM paHee B
TeueHUe He MEHee, YeM OJJHOTO Iofia, a TaKKe 3asBICHHUSIM, YaCTUYHO CHOPMUPOBAHHBIM
B TeueHHWe He MEHee, 4YeM 3 Mecsla Ha MOMEHT (OpMHMpOBaHHs TEKYIIEro 3asBJICHMS
(4epHOBHKAM 3asBJICHUN) (TIPH 3aMONTHEHAU (OPMBI 3asIBICHHS IIOCPEICTBOM EITY).

ChopMupOBaHHOE U MOANMCAHHOE 3asBICHNE, U UHBIE JIOKYMEHTHI, HeoOXoAuMBbIe
JUIS TIpEJIOCTaBJIeHUst Y CIIyTH, HAlPaBJIsIOTCA B Y IIOJTHOMOYEHHBIN OpTaH B BJIEKTPOHHOM
dbopme.

3.4. YIOIHOMOUYEHHBIH OpraH 0oOecreurBaeT B CPOK He IIO3/iHEE pabodero IHs,
CIIeyIOIEro 3a JHeM IOCTYIUIeHHs 3asBJI€HHs, a B Cllydae €ro MOCTyIUICHUS B
HepaGoUHil MK MPa3IHAYHbIH IeHb, B CJIETYIONIMHA 32 HUM [IePBBIA pabouuii 1eHb:

a) mpueM JOKyMEHTOB, HEOOXOAWUMBIX JUIi IIPEOCTAaBIeHHs YCIyrH, H
HaIpaBlIeHHe 3asBUTEIIO HJIEKTPOHHOTO COOOIIEHHUS O TIOCTYTICHHH 3aABIICHUS;

6) perucTpauMio 3asBICHHMS M HanpapieHue 3asBUTENIO YBEIOMJICHHS O
perucTpaliu 3asBlieHHs Ju60 00 oTKase B NpueMe NOKYyMEHTOB, HEOOXOUMBIX ISt
Yenyru.

3.5. 3asBUTEIO B KauecTBe pe3y]bTara MPEAOCTaBIeHHs YCIyrd obecneunBaeTes
BO3MOXXHOCTb IOJIy4€HHUs JOKYMEHTA:

- B QopMe ONEKTPOHHOTO  TOKYMEHTa,  IIOJANMCAHHOTO  YCHICHHOH
KBATU(DUIUPOBAHHON 3JIEKTPOHHOM IOAMKMCHIO YIOJIHOMOYEHHOIO NOJDKHOCTHOTO JIMLA
VNOJHOMOYEHHOTO ~ OpraHa, HampaBlieHHOro 3asBuTemo mnocpexctsom  EIIY,
pernoHapHOro noprana u nopraina PUAC;

- B BHJe OYMaXHOTrO JIOKYMEHTa, IOATBEPKIAIOIIETO CONCPIKAaHUE TIEKTPOHHOIO
JIOKyMEHTa, KOTOpbIH 3asiBUTEIb NONydaeT IPU JIHIHOM OOpalleHHH.

3.6. OueHKa KayecTBa MPeIOCTaBIeHHs Y CIIyTH OCYIIECTBIISIETCS B COOTBETCTBUM
¢ IlpaBuiaMu OLEHKHM TIpaxJaHaMM 3(PHEKTUBHOCTH [ESATEIBHOCTH PYKOBOIUTEIIEH
TEpPUTOPHANBHBIX OPraHoB (elepalbHEIX OpPraHOB HCIIOJIHUTENIBHON BIACTH (ux
CTPYKTYPHBIX  TOApa3fieNieHuii) ¢  y4eToM KauecTBa  MPENOCTABICHHT  HUMH
rOCYapCTBEHHBIX YCIYT, @ Takke INPUMEHEHMs Pe3yNbTaToB yKa3aHHON OIEHKH Kak
OCHOBaHUS Ui TPHHATHS pEIIeHHH O JOCPOYHOM MPEKPaICHUH HCIIOIHEHUS
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COOTBETCTBYIOIIIUMHU PYKOBOIUTEIISAMHA CBOHUX AOJDKHOCTHBIX O6H33HHOCTGI\/’I,

YTBEPXXIECHHBIMU TnIocTaHOBIeHUeM IlpaBurensctBa Poccuiickoit ®epepauuu ot 12
nexadps 2012 Ne 1284.

Pe3ynbTaThl ~ OIEHKM  KayecTBa  OKa3aHWs  YCIYyrd  IlepefjalTcs B
aBTOMATH3UPOBaHHYIO HH(OpManuoHHYyI0 cuctemy «MHpopMaImoHHO-aHAIUTHYECKAs
CHCTEMa MOHUTOPHHIa Ka4eCTBa rOCyIapCTBEHHBIX YCIIYT».

3.7. 3asBuTenmo obecrneynMBaeTCs BO3MOXXHOCTH HAIpaBJIEHUS JKaloObl Ha
peweHus, aeWcTBusi (Oe3nelicTBUE) YIOIHOMOUYEHHOIO OpraHa, IOJDKHOCTHOIO JIMIIA
YIOJTHOMOYEHHOTO oOpraHa JU0O0 MYHHUIMIIAJBHOIO CIYXXallero B COOTBETCTBHU CO
cratbeii 11.2 ®enepanpHoro 3axkoHa Ne 210-®3 u B mnopsiike, yCTaHOBICHHOM
nocraHoBjienueM IIpaBurenscTBa Poccuiickoit @enepanuu ot 20 HOosOps 2012 Ne 1198
«O denepanbHOW TOCYJapCTBEHHOM HWH(POPMALMOHHOW CHCTEMe, O0ecleYuBaroIei
nporecc gocyaeOHoro, (BHecyneOHOro) oOxajloBaHUs peLIEHHH U JIeHCTBUH
(Ge3meiicTBUsI),  COBEpIIEHHBIX  IPU  IPEJOCTaBIEHUM  TOCYHAPCTBEHHBIX  H
MYHUIUITATBHBIX YCIIyT».

[Topsiiok MCIpaBiIeHus IOMYIIEHHBIX OIEYaTOK U OIIMOOK B BBIIAHHBIX
B pe3yJibTaTe MPEeNOCTaBIECHUs] MYHULIMIIAIBHOM YCIIyT'H JOKYMEHTaX

3.8. B ciyyae oOHapy)XeHHs YNOJHOMOUYSHHBIM OPTraHOM OIIe4aTOK M OLIMOOK B
BBIJJAHHBIX B pe3yJIbTaTe MPENOCTaBICHUS YCIyTH JOKYMEHTOB, OpraH, YIIOJHOMOYEHHBIN
Ha OKa3aHWe YCIYTH U U3JaBIIMI aKT, BHOCUT U3MEHEHUE B BBIIICYKa3aHHBIM JOKYMEHT.

B ciyyae oOGHapyeHHUs 3asiBUTeNleM JOIYIIEHHBIX B BBIJAHHBIX B PE3yJbTaTe
IpeIOCTaBIEH s YCIYTH JOKYMEHTOB ONEYaTOK M OLIMOOK 3asBHUTENb HAalpaBlsgeT B
YIIOJIHOMOYEHHBIH OpraH MUCbMEHHOE 3asBJIeHHE B IPOU3BOJBHON (hOpME C yKa3aHHEM
“HGOpPMALMM O BHOCHMBIX W3MEHEHHUSX, ¢ 00OCHOBaHMEM HEOOXOAUMOCTH BHECEHUS
Takux u3MeHeHuii. K  NHCEMEHHOMY 3asBJIEHHUIO TPUIAraloTcsi JOKYMEHTHI,
000CHOBEIBAIOIHE HEOOXOIUMOCTh BHOCUMBIX H3MEHEHHUIA.

3asBiIeHHE 110 BHECEHUIO W3MEHEHHUI B BBIJIAHHBIE B pe3yJibTaTe NpeAOCTaBICHUS
YCIyTd  JOKyMEHTHl IOJUIEXKMT PpETHCTpalM¥d B JIeHb €ro IOCTYIUICHHS B
YIOJIHOMOYEHHBIN OpraH.

VI0JIHOMOYEHHBI OpraH OCYILIECTBISET NMPOBEPKY MOCTYNHBILETO 3asBJICHUSA Ha
COOTBETCTBHE TpPeOOBaHUAM K COAEPXKAHHMIO 3asBICHUS M HAINPaBISET 3asBHUTEIIO
pellleHre 0 BHECEHHM W3MEHEHHH B BBIJAHHBIE B pe3ysbTaTe NPEAOCTABICHUS YCIIYTH
JIOKYMEHTHI JTU0O pelieHue 06 OTka3e BHECEHUS! M3MEHEHHH B yKa3aHHBIE JOKYMEHTHI B
CpOK, YCTaHOBJICHHBIH 3aKoHOAaTenbCTBOM Poccuiickoi @enepanym.

IV. q)OpMI)I KOHTPOJIA 32 UCIIOJITHEHUEM aIMUHUCTPATUBHOI'O pErilaMCHTAa
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TTopsiIOK OCYILIECTBIEHHS TEKYIIEro KOHTPOJLS 32 COOJIIO/IEHHEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMM JOJDKHOCTHBIMY JIMLIAMH TOJIOXKEHUH perijaMeHTa i HHbIX
HOPMATHMBHBIX IPAaBOBBIX aKTOB, YCTaHABJIMBAIOIINX TpeGOBaHus K MPEIOCTaBICHUIO
MYHHULMIIATBHOM YCIyTH, & TaK)Xe MPUHATAEM UMU peLeHUH
4.1. Texymuii KOHTpPOIb 3a COONIOACHHEM M HCIOIHCHHEM HACTOAMICT

PernaMeHTa, HHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB, yCTaHABIMBAOIIMX TpeOGoBaHHUs
TIPEeNIOCTABNICHUIO Y CIIYTH, OCYIIECTBIIACTCS Ha [IOCTOSIHHOM OCHOBE JIOJDKHOCTHBIM
qMIaMd  YTIOJIHOMOYEHHOIO  OpraHa WM MHOTO(YHKI[OHAJIBHOIO  LIEHTP!
YIIOJIHOMOYEHHBIMH Ha OCYILIECTBICHHE KOHTPOJIS 3 IPEIOCTABICHUEM Ycmyru.

J{i1st TEKYIIEro KOHTPOJIs UCIIOJIB3YIOTCS CBENICHUS CcIty)keGHOM KOPPECTIOHACHIIH!
ycTHas W [MChMEHHas WMHQOpManus — CIeLUaIiCToB U JOJDKHOCTHBIX  JIF
VY TI0JIHOMOUYEHHOTO OpraHa Wi¥ MHOTO(YHKI[OHAIBHOTO UECHTPA.

Texyuii KOHTPOJb OCYIIECTBISETCS IyTeM INPOBEACHHsA  IIIAHOBBIX
BHEIIIAHOBBIX IPOBEPOK:

- pemrenuii o npegocTaBieHuy (06 oTKase B TpeOCTaBICHNUH) Y CITyTH;

- BBISIBJICHUS U yCTPaHEHUs HapyIEHUH NIPaB rPpaXkJIaH;

- paccMOTpeHWs, TNpPHUHATHSA PEIUCHHH M TIOArOTOBKHM OTBCTOB Ha obOpaiteH
rpaXKiaH, COZiepIKalue JXKaloObl Ha peIleHHus, neiictBus (Oe3meiicTBUE) MOJKHOCTHE

JIUII.

[Topsgok © TEpHOAWYHOCTH OCYIIECTBJICHHS IUIAHOBBIX U BHEIUIAHOBEIL
IIPOBEPOK IHOJHOTHI U KauecTBa NPEIOCTABICHU MYHHUIUIIAJIBHON YCIyTH,
TOM 4YHClle TIOpAAOK ¥ (GOpMBI KOHTpOJIA 32 [IOJIHOTOM U KaydeCTBO!
NpeoCTaBICHHS My HULUIIAIBHOH YCITyTH

4.2. KoHTpoib 3a IOJHOTOM ¥ Ka4eCTBOM NPENOCTaBICHUA VYceimyru BKIIOYae!
ce6st poBeIeH e IUTAHOBBIX ¥ BHEIIAHOBBIX IIPOBEPOK.

4.3. TlnaHoBBIE TNPOBEPKH OCYIIECTBISAIOTCS HAa OCHOBAHMH TOJOBBIX IUIAH
paGoTHI YTIOJIHOMOYEHHOTO OpraHa, yTBepKIaeMbIX PYKOBOJUTEIEM Y T0JTHOMOYEHH(
oprasa.

[Ipy IIAHOBOH MpPOBEPKE TOJIHOTHL M KAyeCTBA MPELOCTABICHUS VYenyru KOHTPO.

TIOZIJIeKAT:

- cOBJIIOIEHUE CPOKOB MPEIIOCTABIIECHHs Y CITYTH;

- cobmoleHHe TIONOXEHWH Hacrosmero PerimameHTta W HHBIX HOPMAaTHBH
[PABOBBIX aKTOB, yCTAHABIMBAIOIMX TPEOOBAHMUS K PEAOCTABICHHIO Yenyru;

- NpaBWIBHOCTD M OOOCHOBAaHHOCTH TIPMHATOrO  PCIICHMS 00 oTkaze
TIPEIOCTaBICHUN Y CITYTH.

OcHOBaHUEM JUIs IPOBEICHUS BHEIIAHOBBIX IPOBEPOK SABJISIOTCA:
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- IIOJIYYCHHUE OT roCyJapCTBECHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJICHUS

I/IH(I)OpMaHI/II/I O TIPEAroJlaraCMbeIX WA BBIABICHHBIX HapyLICHUSIX HOPMAaTHBHBIX
IMPaBOBBIX aKTOB, YCTAaHABJIMBAIOIIUX TpGGOBaHI/Iﬂ K IIPpE€a0CTaBJICHHUIO YCJIyF H;

- 06paII_IeHI/ISI IpaXXaH U IOPpUIWYECKHUX JIML Ha HapyIICHHs 3aKOHOIATEJILCTBA, B
TOM YHCJIE HA KaY€CTBO IIPEAOCTABICHUA YCHyI‘I/I.

OTBETCTBEHHOCTH JJOJDKHOCTHBIX JIUII 32 PEIeHUs U qeicTBus (be3meiicTBue),
NpHHUMaeMBble (OCYLIECTBIIIEMbIE) UMH B XOJIe IPEI0CTABIICHUS] MyHUIIMIIATEHON

YCIIyTH
4.4. Tlo pesynbraTaM IIPOBEJECHHBIX IIPOBEPOK B ClIydae BBIABICHHS HapyIIEHUM
[IOJIOXKEHUH  Hacroswmero  Perynamenra, HOPMAaTHMBHBIX  IIPaBOBBIX  aKTOB,

YCTaHABIMBAIONIMX TpeOOBaHMS K IPENOCTABICHUIO YCIyTHd, OCYIIECTBISAETCS
[IPUBJIEYEHHE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccutickoii @eneparuu.

IlepcoHanpHas OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3a IMPaBHIBHOCTE H
CBOE€BPEMEHHOCTD NPUHSATHUS PELIEHUs O NpelocTaBleHuH (00 oTKa3e B MPeI0CTaBICHHUH)
Yceinyru 3aKkperiseTcs B X JODKHOCTHBIX perjaMeHTax B COOTBETCTBHH C TPeOOBaHUAMHU
3aKOHOJATENHCTRA.

TpeboBanus k NOPsIKY U hopMaM KOHTPOJIS 3a MPEAOCTaBICHHEM
MYHHLMIIAJIGHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI I'paXkiaH, uX
oObeuHEeHU 1 OpraHnu3aiui
4.5. I'paxnane, UX OObEAVHEHHS W OpraHW3allMd MMEIOT IPaBO OCYILECTBISATE

KOHTPOJb 3a IpPENOCTaBICHUEM YCIyrM IIyTeM IMOJy4eHUss HHPOPMAIMA O XOJIe
IIPEJOCTaBlIeHUsl YCIyrd, B TOM YHCJIE O CpOKax 3aBepIIeHHs aJIMHHUCTPATHBHEIX
nporueayp (nercTBuit).

I'paxxnane, Ux 0Ob€AMHEHNS U OPraHU3ALUHU TaK)KE UMEIOT IPABO:

- HaNpaBJIATh 3aMEYaHHs U NPEeAJIOKEHHUS 110 YJIyYIIEHHUIO JOCTYITHOCTU U KauyecTBa
peoCTaBIeHUs Y CIIyTy;

- BHOCHTH IIPEJUIOKEHHS O Mepax I10 YCTPaHEHHWIO HapylIeHWH HaCTOSIIerc
Pernamenra.

4.6. JloXHOCTHBIE JHIA YIOJHOMOYEHHOTO OpraHa IPUHMMAIOT MeEpHl K
YCTPAaHEHHUIO  JIONYLIEHHBIX  HApyLIEHWH, YCTPaHSIIOT NPUYMHBI UM  YCIOBHS,
CIIOCOOCTBYIOIIHE COBEPIISHUIO HAPYIIEHHH.

HMudopmanus o pesyiapTaTax pacCMOTPEHHS 3aMeYaHuil U MPeIJIOKESHUI IpaXkaaH.
X OOBENVHEHUH M OpraHM3alliii JOBOAUTCS IO CBEJCHHS JIUI, HANPaBUBIIUX OTH
3aMe4yaHus U NPpeIIoKEHUSL.
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V. JlocyneOHblii (BHECYJeOHBII) OPSIOK 00XKalIOBaHUs PEIICHUN U
(unm) meiicTBuii (6e31eiCTBUS) OpraHa MECTHOTO CaMOYIIPaBJIeHUs,
IPEAOCTABIISIOLIET0 MyHULUIIATIBHYIO YCIYTy, a TAaKXKe ero
JIOJDKHOCTHBIX JIMI], MYHULIUITAJIBHBIX CILY>KaIlHUX
5.1. 3asBUTENHP HMeeT NPaBO Ha OOXKAIOBaHHE peIleHHs U (WIM) AeHCTBUM

(6e3nelicTBrsl) YIIOJHOMOYEHHOTO OpraHa, JO/DKHOCTHBIX JIMIl Y IIOJHOMOYEHHOIo
OpraHa, TOCYJapCTBEHHBIX (MYHHIMIAIBHBIX) CIyXKalluX, MHOrOQYHKIHOHAIFHOIO
leHTpa, a TaKXKe pabOTHHKAa MHOTrOQYHKIMOHAIBHOIO LEHTpPa IMpH INpeJOCTaBICHHH
Yeyru B nocyae6HoM (BHeCY1eGHOM) Hopszke (naee — xkanoba).

OpraHbl MECTHOT'O CaMOYIIPaBJIEHHsI, OPraHU3AI[MK ¥ YIIOJTHOMOYEHHBIE Ha
PacCMOTpPEHHE HKaTO0BI JIML@, KOTOPHIM MOXET OBITH HallpaBjieHa Xxajoba
3asBUTENS B JOCY1cOHOM (BHECYI€OHOM) MOPSAKE

5.2. B npocynebHoM (BHecyneGHOM) mopsiike 3asBUTENb (IIPEACTaBHTENb
3asBUTENs) BOpaBe OOPaTHTHCS C Kanoboi B MHUCEMEHHOH QopMe Ha OyMaKHOM
HOCHTEJIE WJIH B DJIEKTPOHHOH (opme:

- B VIONHOMOYEHHBIM opran Ha pemenve W (W) neiicTusa (6esnercTsue)
JOJDKHOCTHOTO JIMIIA, PYKOBOAMTENS CTPYKTYPHOTO IOApA3JeleHHUs YIIOJIHOMOYEHHOTO
oprana, Ha peuleHue U JelictBus (Oe3gelcTBHE) YIIOJHOMOYEHHOrO —OpraHa,
pPyKOBOJHTEIIST Y IOJTHOMOYEHHOT'O OpraHa,

- B BHIIECTOSIIMNA oOpraH Ha pemende W (wm) nedictBus (6eszeiicTue)
TOJDKHOCTHOTO JIMIA, PYKOBOIMTENS CTPYKTYpHOTO IHOApa3JeleHus YIIOIHOMOYEHHOIO
oprasa;

- K PyKOBOJIUTEIFO MHOTO()YHKIIOHATBHOTO [IEHTPa — Ha PEeLIEHHs U JeHCTBUS
(6e3neiicTBrEe) pabOTHUKA MHOTO(YHKLIMOHAILHOTO IIEHTPA,

- K YYpEIUTEN0 MHOrO(YHKIMOHAIBHOTO LEHTpa Ha pElIeHHe WU JeUCTBUA
(6e3meiicTBUE) MHOTO(YHKIIMOHAJIBHOIO LIEHTPA.

B VYmnonHoMO4YeHHOM oOpraHe, MHOTO(YHKLIHMOHAJIBHOM IEHTpE, y YYpPEeTUTes
MHOTO()YHKIIHOHAJIBHOTO LEHTPa OINpPEJEIAIOTCS YIOJIHOMOYCHHBIE Ha PacCMOTPEHHE
Xayio0 JOJHKHOCTHBIE JIUIA.

Crnoco6b1 nHGOPMHUPOBaHUS 3asBUTEIIEN O NOPSAKE IIOJaYH K PACCMOTPEHHUS
XaJIoOBI, B TOM YHCJIEe C UCIIOJIb30BaHNEM EIMHOrO ropraia rocy 1apcTBEHHBIX
U MyHHIUIATBHBIX YCIyT (QyHKIHIA)

5.3. Uudopmanus 0 mopsaKe IMoJaddl U pacCMOTPEHHs ajloObl pa3MelnaeTcss Ha
WHPOPMALMOHHBIX ~ CTEHJaXx B MeCTax IIpeflocTaBleHMs YClIyrd, Ha caiire
YnonHomodeHHoro oprana, EINT'Y, peruonansHom noprane u nopraie GHUAC, a Taxke
TpefocTaBiseTcss B yCTHOM (opme 1o TeneoHy U (WIM) Ha JUYHOM HpUeMe JU6O B
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NUCbMEHHOU (opMe IOYTOBHIM OTIIPABJICHUEM IO aapecy, YKa3aHHOMY 3asBUTENIEM
(npencraButeneM 3asiBUTENS).

[lepeueHr HOpMATUBHBIX MTPABOBBIX aKTOB, PETYJIUPYIONIMX MOPSIOK TOCYAeOHOTO
(BHecynebHOro0) obxanoBanus AeicTBuil (0e3aecTBUS) U (WIIK) pelIeHHIH,
MPUHATHIX (OCYIIECTBJIEHHBIX) B X0/I€ IIPEOCTABICHUS MYHULIUIIATBHOMN YCIIyTH

5.4. Tlopsimok nocynebHoro (BHeCY1eOHOT0) 00)KaTOBaHHS PEIICHUA U JeHCTBUIMA
(Ge3nelicTBUS) peryaupyercs:

- ®@epnepanbHblil 3ak0H "OO6 OpraHu3aly NpeJOCTaBIeHHs] FOCYJapCTBEHHBIX
U MyHUIMNAIBHBIX yeayr" ot 27.07.2010 N 210-®3;
- moctaHoBieHueM IIpaBurtennpctBa Poccuiickoit ®enmepanmu ot 20 HOAOPs

2012 r. Ne 1198 «O cenepanbHOl rocy1apCcTBEHHON WH(OPMAIIMOHHON CHCTEME,
obecrieynBarolield mpolecc aocynedHoro (BHeCyneOHOro) 00kanoBaHUS PELICHUH U
neicTBuid (0e3AeCTBUS), COBEPIICHHBIX MPU IPEJOCTaBICHUH TOCYAAPCTBEHHBIX U
MYHHULUIAIBHBIX YCIYT).

VI. Oco6eHHOCTH BBIMIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLEAYD
(me#icTBHiT) B MHOrOQYHKIIMOHATIBHBIX LIEHTPaX MPeIOCTaBICHHUS
rOCyAQpCTBEHHBIX U MyHUIIUIIATBHBIX yCIIyT

VicuepnbIBaroIuii epeyeHb aJMUHUCTPATUBHBIX MpoLeyp (AeHCcTBHUIA)
TPH MPEeIOCTaBIEHHH FOCYJApCTBEHHOHM (MyHUIIMIIAJIBHON) YCIIyTH,
BEITIOJTHSAEMBIX MHOTO(DYHKIIMOHATIbHBIMU LIEHTPAMH

6.1. MHOroGyHKIMOHAJIBHBIM LIEHTP OCYI[ECTBISET:

- wuHbopMHpoBaHHE 3asBUTENEd O TMOpPAAKE TNPEAOCTaBICHHUs YCIYIH B
MHOTO()YHKIIMOHAJIBHOM LIEHTPE, [0 MHBIM BOIIPOCaM, CBSA3aHHBIM C IIPEJOCTaBJIEHUEM
VYemyrd, a Takke KOHCYJIBTUPOBaHUE 3asBUTENEH O NMOPSAAKE MPEAOCTABICHUS Y CIyTH B
MHOTO()YHKITMOHAJIBHOM IIEHTPE;

- MpUeM 3asBJIEHUI M Bblady 3asBUTEIIO pe3ylbTaTa NpPEeAOCTaBICHUsl YCIyry, B
TOM 4YHCJIe Ha OyMa)XHOM HOCHTeNe, INOATBEPXAAIOIIEM COACpXKAHHUE 3JIEKTPOHHBIX
JIOKyMEHTOB, HAIpPaBJICHHbIX B MHOTO(QYHKIMOHAJIBHBIA LEHTP II0 pe3yjbTaTam
IpefoCTaBlIeHus] YCIyrd, a TakXe Bblady MOKYMEHTOB, BKJIIOYash COCTaBJIEHUE Ha
OyMa)KHOM HOCHUTEJe U 3aBEpeHHE BBINUCOK W3 HWH(GOPMAIMOHHBIX CHUCTEM OPIaHOB,
YYacCTBYIOIIUX B IPEIOCTABICHUH Y CIIyTH;

- WHbBIE TpOLENYpPHl W AEUCTBHS, mpexycMoTpeHHble DenepanbHbIM 3aKOHOM Ne
210-93.

HNudbopmupoBaHue 3asBUTENEH
6.2. UadopmupoBanue 3asBUTENSI OCYLIECTBIISETCS CIEAYIOUMMHU CIIocobaMu:
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a) IOCPEACTBOM MPHUBJICUCHUA CpE€acCTB MacCOBOM I/IH(bOpMaI.II/II/I, a TaKXeE IIYTEM

pasMemenusi WHGOpPMAIMKM Ha OQUIMAIBHEIX CadTax M HHPOPMALIMOHHBIX CTEHAAX
MHOTO()YHKITHOHAJIBHBIX [IEHTPOB;

6) mpu obpaiieHuH 3asBHTENS B MHOTrOGYHKIMOHANBHBIA LEHTP JIMYHO, IO
TenedoHy, MOCPEICTBOM [OYTOBBIX OTIIPABIIEHUH, MO0 110 3JIEKTPOHHOMU IIOYTE.

Ilpy IMYHOM OOpAIlEHHH PaGOTHUK MHOTOQYHKIMOHATBHOTO LEHTPA opoOHO
uHbOpMUpYeT 3asiBUTENeH MO0 MHTEPECYIOIMM UX BOIPOCaM B BEXJIMBOM U KOPPEKTHOM
dopMe ¢ UCIIOIB30BAHKMEM O(HIHATBHO-EI0BOTO CTAIIS PEHH.

PexoMeHyeMOe BpeMsi IPeJOCTaBJICHHsT KOHCYIbTallMd — HE Oonee 15 muHYT,
BpeMsl OJKUJIAHWS B OYEpe/Id B CEKTOpe MHQOPMUPOBAHHS JULS TMOTYHCHUS uHpopMaUH
06 Yciyre He MOXeET IIPEBBILATh 15 MUHYT.

OrBer Ha TeneQOHHBIM 3BOHOK [JO/DKCH HAYMHATBCA C uHpopMan¥u O
HAWMEHOBAHMU OpraHu3anuy, (QamuiiM, WUMEHH, OTYECTBE W JOJDKHOCTH paboTHUKA
MHOTO(YHKIMOHATIBHOTO LEHTPa, NPHUHSBIIErO Tele(pOHHBIH 3BOHOK. HHauBuayanbHOe
YCTHOE KOHCYJNBTHPOBaHHE MpH 0OpalleHHH BasBUTENd IO Tele(poHy pPabOTHHUK
MHOTO(YHKIHOHATILHOTO LEHTPa OCYIIECTBISET He bonee 10 MUHYT.

[Ipy KOHCYJNBTHPOBaHHH IO IHCHMEHHBIM obpaieHusM 3asBUTENE OTBET
HaIpaBJIseTCsl B THCBbMEHHOM BUJIE B CPOK HE MO3/HES 30 KajeHIapHBIX JHEW C MOMEHTa
perucTpaiuu obpamesus B (popMe 3IeKTPOHHOTO JTOKYMEHTa IO alpecy 3JIEKTPOHHOM
TIOYTHl, YKa3aHHOMY B OOpallleHHWH, NOCTYNHMBIIEM B MHOTOGYHKIIOHAJIBHBIA LIEHTP B
dopMe DIEKTPOHHOTO JOKYMEHTa, W B IHCHMEHHOH dopMe 1O MOYTOBOMY anpecy,
yKa3aHHOMY B OOpalleHWH, IOCTyNMBIIEM B MHOTO(QYHKIIMOHAIBHEIM LEHTP B
IMCHMEHHOU (opMe.

BhIaua 3aABHTEIIO Pe3yIbTaTa MpeIoCTaBIeH ) My HULUIATBHON YCIyTH
6.3. ITpu HanmM4MU B 3asBICHAN yKa3aHWs O BbIaue PE3yJIbTaToOB OKa3aHus Yemyru

yepe3 MHOTOGYHKIMOHANBHBIHA [EHTP YTIOIHOMOYSHHBIH OpraH nepeaaeT JOKyMEHTE! B
MHOTO(YHKIHOHATBHBIN LIEHTp A TOCeTyIomIel BbIIauy 3asBUTENIO (pencTaBUTENIO
3asBUTENs) CIOCOOOM, COTJIACHO 3aKIIOYEHHBIM COTNAICHUIM O B3aUMOJICHCTBUU
3aKJTFOUEHHBIM MEXIY YTIONMHOMOYEHHBIM OPraHOM U MHOTO(QYHKIIHOHAIBHBIM LICHTPOM.

[TopsI0K ¥ CPOKH Iepefadd YTMOJHOMOYCHHBIM OPraHOM TaKuX AOKYMEHTOB B
MHOTO(GYHKI[MOHAIBHBIH LEHTP ONPENeNIAIOTCS COTNIACHHEM O B3aMMO/JICHICTBHH,
3aKIOYEHHBIM WMMHM B IIOpSIKE, YCTAHOBIEHHOM IOCTaHOBIeHMeM lIpaBuTensCTBa
Poccuiickoit ®eneparuu ot 27 centsops 2011 r. Ne 797 «O B3aMMOJICHCTBUN MEXIY
MHOTOGYHKIMOHAJIBHBIMA ~ LEHTPaMd  NPEJOCTaBJICHMs  rOCYyAapCTBEHHBIX M
MYHHIUNAIBHBIX YCIyT U (eepanbHbIMI OpraHaMu WCIIOJHUTEIHHON BJIACTH, OpraHaMu
rOCY/IapCTBEHHBIX ~BHEOIO/DKETHBIX  (OHJOB, OpraHaMu rOCyIapCTBEHHOM BJIACTH
cy6nekToB Poccuiickoit Penepaiyu, opraHaMyi MECTHOTO CaMOYIPABJICHAS).
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6.4. Tlpuem 3asButeneil 1 BBIJAYH TOKYMEHTOB, SIBISIOIIMXCS DPE3yIBTATOM

NPENOCTABICHUST Y CIIyTH, OCYINECTBIAETCS B IMOPSAKE OYEPEAHOCTH IPU IONydEeHHH
HOMEPHOT0 TaJOHA M3 TEPMHHAJA 3JIEKTPOHHOM OYepeIH, COOTBETCTBYIOLIErO IEH
obpatenust, 1100 Mo MpeABaAPUTEIHLHOM 3aMUCH.

PaboTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPa OCYIIECTBIISIET ClIEAyIOIIHe NeHCTBYS:

- YCTaHaBIMBaeT  JIMYHOCTh  3asdBUTENII HAa  OCHOBAaHHM  JIOKYMEHTa,
YIOCTOBEPSIIOIIETO JIMYHOCTH B COOTBETCTBHH C 3aKOHOJATEILCTBOM PoccHiickoii
Oenepanuy;

- MpOBepsieT IMOJHOMOYHMS INpeACTaBUTENs 3asBUTeNs (B ciiydae oOpaiieHus
npencTaBuTeNs 3asBUTENs);

- OIIpEeZIEIISIeT CTAaTyC UCIIOJHEHHUSI 3asIBIICHUS;

- pacrmevaThiBae€T pe3yJbTaT IIPEJOCTaBIE€HHS YCIYrH B BHAE JK3eMILIIpa
BIIEKTPOHHOIO JOKYyMEHTa Ha OyMa)KHOM HOCHUTENE W 3aBepseT €ro ¢ MCIOJb30BaHHEM
mevyaTd  MHOrOQYHKIMOHAJBHOIO LEHTpa (B MPELyCMOTPEHHBIX HOPMAaTHBHBIMU
NpaBOBEIMM akTamMu Poccuiickoli @enepanuu ciydasx IeYaTH C H300pakeHHeM
I"'ocynapcrBenHoro rep6a Poccutickoii @enepariun);

- 3aBepseT OK3EMILISP OJJIEKTPOHHOIO JOKyMEHTa Ha OyMaXKHOM HOCHTENE C
UCIIOJIb30BAaHUEM TI€YaTH MHOTO(QYHKIMOHANBHOIO LeHTpa (B MPeayCMOTPEHHBIX
HOPMAaTHBHBIMH IIpaBOBBIMH akTamMu Poccuiickoii ®epepanmu ciiydasix I[eYaTH C
n3obpaxenneM I'ocynapcTBenHoro repba Poccuiickoit ®enepanun);

- BBIJIAET JIOKYMEHTHI 3asiBUTEIIO, IIPH HEOOXOJAUMOCTH 3alpaIluBaeT y 3asBUTENIs
HIOJIUCH 32 KaX/IbIH BBIIAHHBIA JJOKYMEHT;

- 3amnpalldBaeT corjacue 3asBUTENs Ha y4YacTHE B CMC-ONPOCE IS OLIEHKH
Ka4yeCTBa MPEAOCTaBIEHHOM Y CIIyI'H MHOTO(YHKIIMOHATIBHBIM LEHTPOM.



